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Attention Parents:

The purpose of this handbook is to provide useful information to all students and parents that is easily accessible. This handbook provides academic and general information, policies and procedures, and the      

 FORMTEXT 
      Charter School Student Code of Conduct. Students and parents are expected to read, understand, and comply with all provisions of this handbook. Please speak with your child's principal if there are any questions not answered within this handbook, or if you have any objections to any section contained within.
Thank You,

Principal
     

 FORMTEXT 
     Charter School 
Email

Assistant Principal

     

 FORMTEXT 
     Charter School
Email
Charter School does not discriminate on the basis of race, religion, color, national origin, sex or disability in providing education or providing access to benefits of education services, activities, and programs, in accordance with Title Vi of the Civil Rights Act of 1964, as amended; Title IX of the Educational Amendments of 1972; Section 504 of the Rehabilitation Act of 1973, as amended; and Title II of the Americans with Disabilities Act.

Non-Discrimination and Anti-Harassment Policy

     

 FORMTEXT 
     Charter School is committed to providing an environment in which all individuals are treated with respect and dignity.  Each student has the right to learn in an atmosphere that promotes equal opportunities and prohibits discriminatory practices, including harassment based on race, color, creed, religion, sex, national origin, disability, genetic predisposition, or any other protected characteristic as established by law.

Harassment on the basis of any protected characteristic is strictly prohibited.  Under this policy, harassment is verbal or physical conduct that denigrates or shows hostility or aversion toward an individual because of his/her race, color, religion, national origin, age, disability, sexual orientation, or any other characteristic protected by law or that of his/her relatives, friends or associates, and that:  (i) has the purpose or effect of creating an intimidating, hostile or offensive environment; (ii) has the purpose or effect of unreasonably interfering with an individual’s performance.
Harassing conduct includes, but is not limited to: epithets, slurs or negative stereotyping; threatening, intimidating or hostile acts; denigrating jokes and display or circulation of written or graphic material that denigrates or shows hostility or aversion toward an individual or group (including through e-mail).

Notice:  Programs for students with Disabilities under Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990
Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act prohibits

discrimination against persons with a disability in any program receiving federal financial assistance.  Section 504/ADA defines a person with a disability as anyone who has a mental or physical impairment which substantially limits one or more major life activities such as caring for one’s self, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning and working. The school has the responsibility to provide adjustments, modifications and provide necessary services to eligible individuals with disabilities.      

 FORMTEXT 
     Charter School acknowledges its responsibility under Section 504/ADA to avoid discrimination in policies and practices regarding its personnel and students.  No discrimination against any person with a disability shall knowingly be permitted in any program or practice in the school.
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SECTION I: INTRODUCTION

Section I of this handbook provides general guidelines for the operation of      

 FORMTEXT 
     Charter School. 

ATTENDANCE INFORMATION

See Section:      

 FORMTEXT 
     School Policies for more information regarding attendance requirements.

ABSENCES
When a child is absent or tardy from school, the parent or guardian should send a note to the school explaining the reason for the absence upon the child’s return to school. All notes must include: the date of the note, the name of the child, the date of the absence(s) or tardy, the specific reason for the absence(s) or tardy and the parent’s signature.

Children are expected to attend school every day; however parents should not send children to school when they are ill. If a child is absent for three consecutive school days due to illness, it is recommended that the parent seek medical attention for the child.

ATTENDANCE INFORMATION ON REPORT CARDS
Absences are reported on the report cards, excused and unexcused. Tardy reports are optional by school.

CALENDAR INFORMATION: Important Dates Academic Year 2010-11
Quarter Dates
Students in grades K-12 will have four grading periods. Students will receive report cards on the following dates:
1st Quarter:

2nd Quarter:

3rd Quarter:

4th Quarter:


Student and School Holidays / Vacations
Labor Day                         September 
Columbus Day

October

Thanksgiving Break          November 
Winter Break                     December - January 
WEATHER RELATED SCHOOL CLOSING POLICY
     

 FORMTEXT 
      Charter School will be closed, opened late, or dismissed early on days that schools are closed. If necessary as many homes as possible will be notified.

Registration

Registration for the     

 FORMTEXT 
      Charter School waiting list may be made at the school. 

A child must be five years of age on or before      

 FORMTEXT 
      to enroll in Kindergarten. Registration for the 2011-2012 school year will begin in February of 2011.

TRANSPORTATION ELIGIBILITY
     

 FORMTEXT 
      Charter School provides transportation to and from school during regular school hours to all eligible students. Good conduct and compliance with transportation rules as specified in the Transportation Policy are required to maintain the bus transportation privilege. The school must be informed if the child changes their transportation arrangements. This communications must be sent in writing. Please see the Transportation Policy on pages 19-20 or more detail.

SECTION II: ACADEMIC GUIDELINES
REPORT CARDS


Students will have four grading periods.  Report cards are sent via mail or by parent conference at the end of each grading period.      

 FORMTEXT 
      Charter School strongly encourages every parent to visit their child’s school and discuss the student’s progress with his\her teacher.

GRADES

Grades are calculated by quarters, the final grade being an average of the four quarters.  Failure or a grade of “F”, for two quarters will result in the need to repeat the course or attend summer school in that class.

 Grades are reported quarterly and coincide with parent/ teacher conferences. In order to collaboratively share the successes and establish goals, parents are required to attend to discuss their child’s learning contract.
 Mid-quarter   progress   reports   will   be   issued approximately halfway during the quarter and mailed home.

The school grading scale is part of the      

 FORMTEXT 
      Charter School Pupil Progression Plan (PPP) and can be provided to parents upon request.  Please visit your school front office for more detail.

HONOR ROLL
Each school may choose to publish an honor roll. Please check with your child’s school for specific requirements regarding honor rolls.

HOMEWORK

Homework serves an important purpose in your child’s school life.  It is a means of reviewing and reinforcing the lessons taught in school.  Homework is also a way to help your child develop work and study habits, self- discipline, personal responsibility and independent thinking that will assist him or her throughout their school years and in their adult life.   In the interest of variety and in order to give pupils an opportunity to develop different kinds of skills, not all assignments will be written assignments.  Some will be to read, to interview, to collect, to study, to do research, to listen to a particular radio program or watch a special TV program. We encourage parents to:

Show a positive interest in their children’s homework as well as their schoolwork.

Cooperate with the teacher to make homework more effective.

Provide children with a suitable place to do homework.

Serve as consultant about assignments, but not to do the assignments.

See that assignments are completed neatly.

Encourage but not pressure children.


Talk to children about their attitudes toward schoolwork and homework.
Please feel free to consult with your child’s teacher whenever there is a question about homework.  The school wants homework to be helpful.

TESTING PROGRAMS

SEMESTER EXAMS

There are NO EARLY EXAMS unless the student is moving out of the area.  Any early exam must have permission from the principal.  Those students missing exams must make them up when they return.  Students absent the day of exams must provide medical excuse or an explanation in writing that is approved by the Principal prior to making up exams.

ACADEMIC DISHONESTY

Cheating on tests or quizzes, copying papers, lying to school personnel, forging signatures of teachers or parents, or plagiarism will not be tolerated.   The consequences will be a disciplinary referral that may result in academic penalties such as a reduction in grades or loss of academic credit.  Disciplinary action may also include suspension from class or school.

MAKE-UP WORK

It is the responsibility of the student to make up work missed as a result of an absence.  So that students do not fall behind academically, the following rule will apply for make-up assignments to be completed:

With the exception of prearranged absences, students are   allowed two days for each day   absent   for completing assignments.   On the Alternating Block Schedule, the day the student returns, he or she must see the teachers whose classes were missed to receive assignments. Long-range assignments such as term papers, tests, etc., are exempt from the two-day rule and the individual teacher will determine a due date.

LATE STUDENT ADMISSIONS
Students enrolling at the school after courses have started will have their transcript from the previous school evaluated and be placed in courses and a grade that is appropriate based upon that evaluation.  Students entering school more than halfway through a quarter or semester may not receive credit for a course if their transcript or body of work for the remainder of the quarter or semester do not provide evidence they have mastered the content.

PROMOTION/RETENTION POLICY

Placement, promotion, retention, and acceleration shall be made in the best interest of the student after a careful evaluation of all the factors relating to the advantages and disadvantages of alternatives.   The educational program shall provide for the continuous progress of children from grade to grade.  A student’s achievement of the skills for the grade to which he/she is assigned and his/her readiness for work at the next grade level shall be required before he/she is assigned to the higher grade.

The school recognizes that the rate of physical, social, emotional, and academic growth will vary among individual students. Since each student grows at his/her own rate, these individual growth characteristics shall be recognized in classroom programming.

Retention at the same grade may be beneficial to the student when he/she is not demonstrating minimum competency in basic skill subjects in relation to ability and grade level. In evaluating student achievement, each teacher shall make use of all available information, including results of unit exams, teacher made tests and other measures of skill and content mastery, standardized-test results and teacher observation of student performance.

The procedure to be used is as follows:


The classroom teacher informs the principal that a particular student is not progressing satisfactorily. The principal and teacher will determine if a conference with the parents is necessary at that time.  If necessary, parents are contacted and a conference will be set to discuss additional interventions that can be tried in the classroom and at home. Steps are   taken to provide additional help for the student if not done so already.  The possibility of retention must be discussed and the consequences of such action.

 If deemed necessary, a conference could be held at mid term of each grading period and at the end of each grading period after the difficulty is identified.

 The conference should involve the teachers, principal, parents and student.

 During the conference expectations and responsibilities of all parties needs to be explained and understood. Parents will be advised on how they might assist the student during the balance of the school year.

 At the end of the school year, the parent, principal and teacher will again meet to review the latest progress and determine if promotion or retention would best serve the needs of the student.
 The ultimate goal is to keep all children at grade level and age appropriate grade. The following factors should be carefully studied when individual retention or promotion is being considered:

Physical Maturity


Social Maturity


Emotional Maturity


Chronological Age

Achievement


Mental Maturity

Similarly, acceleration or double promotion will be used only after consultation with all staff members involved with the child and with the parents. The principal shall make the final decision.

 Every effort shall be made to identify special needs and talents of children early in their school careers so appropriate placements can be made.

 The final decision whether or not to retain or promote a student shall be made by the principal after consultation with the parents, the principal and teachers.
SECTION III: BEHAVIOR AND DISCIPLINE

A smoothly functioning school cannot exist unless students are willing to cooperate with teachers and obey the rules of the school.   School discipline procedures are no more or less than cooperative responsibilities between all students and teachers (a framework from which the student progresses towards good citizenship).

Our school exists in order that children may obtain the best possible educational opportunity; it is essential that the conduct of all students at all times is such that each student may receive the maximum possible benefit from the learning situation.

Teachers are responsible for correcting student misbehavior not only in the classroom but wherever it is encountered.  If the student refuses to accept being corrected by a teacher, he or she will be taken immediately to the principal or their designee.

STUDENT RIGHTS AND RESPONSIBILITIES

As citizens and members of the school community, students have a right to an education and basic security. Students have the right to choose how to behave and to know the consequences that will follow.
DUE PROCESS
Students have a right to due process before their rights are restricted.   The school mandates that all students shall be treated fairly and honestly in resolving grievances, complaints, or in the consideration of any disciplinary action, suspension or expulsion.   Due process shall be defined as fair and reasonable approaches to all areas of student grievances and discipline on the part of all school officials in order not to arbitrarily deny a student the benefits the instructional process.
If a student is determined to have violated the rules and regulations of the school to the extent a suspension or expulsion is deemed necessary the student will receive alternate instruction during the time of suspension equivalent to that provided to their peers.

DUE PROCESS AND STUDENTS WITH EXCEPTIONALITIES
If discipline which would constitute a change in placement is contemplated for any student with an exceptionality, the following steps shall be taken: (1) not later than the date on which the decision to take such action is made, the parents of the student with an exceptionality shall be notified of that decision and provided the procedural safeguards notice described in 34 CFR 300.504; and (2) immediately, if possible, but in no case later than nine school days after the date on which such decision is made, the School Exceptional Student Team of the school and other qualified personnel shall meet and review the relationship between the child’s exceptionality and the behavior subject to the disciplinary action.
If, upon review, it is determined that the child’s behavior was not a manifestation of his or her exceptionality, except as provided in 34 CFR 300.121 (d), which relates to the provision of services to students with exceptionalities during periods of removal. Upon notice to the parents or guardians and up to the date of review and determination of whether the behavior was a manifestation of his or her exceptionality, the child will receive alternative instruction equivalent to the instruction provided to his or her peers.

Parents may request a hearing to challenge the manifestation determination.  Except   as   provided below, the child will remain in his or her current educational placement pending the determination of the hearing.

If a parent requests a hearing or an appeal to challenge the interim alternative educational setting or the manifestation determination resulting from a disciplinary action relating to weapons or drugs, the child shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration of the time period provided for in the disciplinary action, whichever occurs first, unless the parent and the school agree otherwise.

STAFF PROTECTION
Students who assault and/or harass teachers or other school employees will be reported to law enforcement as provided in the Criminal Code of the State and may also be subject to suspension or expulsion.

CONFIDENTIALITY ISSUES
According to State Law no one other than School district personnel, with a legitimate educational interest, including stepparents or other relatives, will be allowed access to student records without a consent form on file at the school that has been signed by the custodial parent/guardian.

CLASSROOM BEHAVIOR PLAN

All students are expected to follow the Code of Conduct at all times. If a choice is made to breach the Code of Conduct, the following plan will be implemented. This Behavior Plan is the general procedure a teacher uses to manage the classroom. At times, a student’s behavior warrants immediate action under the Discipline Plan or other measures to be taken. Thus, the Behavior Plan should be viewed only as the common classroom procedures for minor infractions.

DISCIPLINE POLICY

The      

 FORMTEXT 
      Charter School places a strong emphasis on establishing a safe and orderly learning environment. Through the collective work of teachers, parents and administrators, children learn that problems are solved through open discussion, acceptance of the opinions of others, and through personal responsibility. Values such as wisdom, justice, courage, compassion, hope, respect, responsibility and integrity, are reflected in the school’s code of conduct, modeled in all interactions among members of the school community and taught directly to students.  Building strong character is fundamental to creating a positive learning environment and will be at the core of our character education programming.

Discipline at the school is understood as positive efforts to teach and reinforce the expected behaviors and help young people learn that they are responsible for their actions. While it may be necessary on occasion to impose appropriate consequences should a student choose to behave in a manner that violates school policies, discipline consistently emphasizes prevention and is based on a system of behavior supports designed to minimize anti-social behaviors.

The school’s discipline model provides:
1) That all students know and demonstrate expected student behavior, show respect for, and obey persons in authority.

2) Direct teaching of the code of conduct.

3) Consistent use of positive incentives to reinforce expected student behaviors.

4) A school wide effort on prevention of student discipline problems.

5) Students acquire skills in conflict resolution and problem solving, and increasingly develop a positive attitude, self-discipline and socially acceptable behaviors.

6) Early identification and resolution of discipline problems.
7) Communicating to students, teachers, parents and the community that unacceptable behavior will not be tolerated.

Establishing a safe and orderly learning environment requires all members of the school community - teachers, support staff, students, and parents - model behaviors that show respect for each other and persons in authority. The school believes that all members of the school community have responsibility to model the behaviors listed below.

Student Responsibilities:
Students are expected to:
 Act in a responsible manner, exhibiting respect towards others.
 Participate in the process of their education actively.
 Accept responsibility for their behavior.
 Cooperate with the school staff in maintaining safety, order, and a disciplined environment.
 Follow established school and classroom codes of conduct and rules, including safety and school bus rules.
 Attend all classes regularly and on time.
 Maintain appropriate dress.
 Respect the rights and property of others.
Parent and Guardian Responsibilities:
Parents  and  guardians  of  students  are  expected  to participate in their child’s education in the following ways:
 Communicate routinely and as necessary with their child’s teacher.
 Keep informed about school policies and their child’s academic expectations, including homework.
 Ensure that your child attends regularly, arrives on time, and is prepared for school.
 Alert the school to specific problems or difficulties that may impede the child’s learning or well-being.

Teacher and Staff Responsibilities:
Teachers and staff are expected to model behaviors consistent with the school’s core values, staff code of conduct and with policies and school performance standards. 
All staff is expected to support a successful learning environment by modeling the following behaviors:
Promote mutual respect between adults and students.
Meet professional responsibilities associated with their respective positions.
Develop and use cooperative discipline strategies and positive incentives for reinforcing the expected behaviors.
Promote a sense of pride and community by contributing to an open and friendly environment, by supporting celebrations, clubs and activities, by maintaining spirit building routines and traditions, and by promoting service in the school community.
Establish and maintain strong home to school communication, including but not limited to prompt communication of any serious infraction of the code of conduct.

DISCIPLINARY ACTION 

Level I Infractions:
Level I Infractions to school rules are those infractions addressed by the teacher, house team, or staff member responsible for the student when the infraction occurs. The intent of corrective actions for Level I Infractions should be to help lead the student to making better choices.

Level I Infractions include but are not limited to:
Uncooperative behavior
Littering
Abusive Language
Disrupting the learning environment
Not wearing uniform, or inappropriately wearing uniform
 Disruptions, talking and/ or running in the halls
 Put downs and teasing
 Unexcused tardiness or absence
 Bringing a pager or cell phone to school
MP3  players,  headphones,  music  players  in school
 Dishonesty
Examples of consequences for Level I Infractions might include, but are not limited to:

 Required interaction with other school personnel
 Confiscation of property
 Loss or delay of privileges
 Loss of freedom of interaction
 Time out
 Restitution
 Detention
Level II Infractions:
Level II Infractions are those disciplinary infractions that are to be addressed by the principal or principal designee, and which suspension or further disciplinary action by the principal is required or an option. The school adheres to local, state, and federal laws and requirements for breaches of conduct.
Level II disciplinary infractions include, but are not limited to:
 Repeated,
multiple or severe Level I infractions
 Refusal from a student to give a teacher or other staff member his/her name
 Inappropriate sexual behavior
 Fighting or acts of violence
 Racial, religious or ethnic slurs
 Failure to report to class
 Insubordination
 Verbal and/ or physical threats
 Vandalism
 Reckless endangerment of self and/ or others
 Possession, use, or sale of drugs, alcohol, or tobacco
 Leaving school grounds without permission
 Possession of stolen goods
 Possession of fireworks
 Failure to comply
with a disciplinary assignment
 Arson, false alarms, and/or bomb threats
 Extortion
 Gambling
 Forgery, plagiarism, and/or cheating
 Sexual harassment, or other forms of harassment and/or intimidation
 Any unlawful conduct
 Possession of weapons or ANY object intended to cause bodily harm
 Terrorist threats
 Consequences for Level II infractions  may include but are not limited to the following:
 Alternative education program in school
 Out of school suspension
 Long term suspension
 Expulsion
 Contacting Police/ filing charges
 Board Hearing

Any Level II infraction requires parental notification. Any incident that involves a breach of law requires police notification by the school.

Some Level II Infractions are behaviors which state or federal law usually mandates a consequence. Examples of such laws are the Safe and Drug Free Schools Act. The school, in  accordance  with  these  laws  and  its policy, mandates a minimum one-year expulsion and referral to the police for these infractions.

Positive Reward System
The school strongly believes that the key to a successful school environment is praising and rewarding students for their hard work, effort, and success both behaviorally and academically. Each teacher and staff member is trained, encouraged and reminded to constantly catch students behaving according to the Code of Conduct and working toward their potential. The following are some of the ways the teachers and staff reward students.
 Verbal Praise
 Positive notes on their assignments
 Phone calls home
 ‘Caught Being Good’ tickets
 Special class assignments or parties
 School wide socials
 Free time
Dinners, or one on one time with teachers or staff
 Specific rewards
 Extra privileges
 Extra computer time
 Lunch with the Principal

In addition, every classroom at the school uses positive behavior incentive system as a pro-active disciplinary system.  Students are rewarded for maintaining positive behavior choices throughout the school year with trips, celebrations, and other special activities determined by the principal.

UNIFORM POLICY

All students are expected to maintain personal attire and grooming standards that promote safety, health, and acceptable standards of social conduct.  In order to help ensure proper and acceptable behavior by students,      

 FORMTEXT 
      Charter School has established certain guidelines to aid parents and students in selecting attire for school wear.   These guidelines can be found in the      

 FORMTEXT 
      Charter School Student Code of Conduct. However, Final determination of acceptable dress and grooming rests with the principal or his/her designee.

Parents should contact the administration of their child’s school for details regarding the specific information on dress requirements. Each student should follow their specific campus standardized dress code.

LANGUAGE

Appropriate language from all members of the school community is mandatory to maintain a positive and professional learning environment.   In order to foster respect and dignity of all persons at the school, obscene and profane language will not be tolerated.

Students who use inappropriate language, as determined by any teacher, staff member, or administrator, will be referred to the principal or their designee.  A call will be made to the parent/guardian and the student will report their action of the parent/guardian.  In addition, repeat violations by the student will lead to other disciplinary action.  Any derogatory language directed at a staff member or student will result in the student being suspended.
FOOD AND DRINKS

Students are expected to keep their building clean by eating in the cafeteria area.  Students are expected to take unopened food and drinks directly to their lockers until lunch period.
FIGHTING

Students who choose to fight at school or at school activities are an unnecessary and unwanted disruption.

They also break the law.  In cases involving student fights, the students will be suspended and charges may be filed with the East Baton Rouge Police or Sheriff’s Office.  A student involved in fighting at school for a second time in the course of the school year will be suspended, charges will be filed, and expulsion may be recommended.

WEAPONS

Possession and/or use of a weapon by a student is detrimental to the welfare and safety of students and school personnel.  Possessing any weapon or facsimile in any school building, or on school grounds, is expressly forbidden and will result in immediate referral to the Principal for expulsion.   Such weapons include but are not limited to any knife, razor, ice pick, explosive smoke bomb, incendiary device, gun (including pellet gun), slingshot, bludgeon, brass knuckles or artificial knuckles of any kind, or any object that can reasonably be considered a weapon or dangerous instrument.

USE AND/OR POSSESSION OF DRUGS AND/OR ALCOHOL AND DRUG PARAPHERNALIA

Possession or distribution of alcohol or drugs or facsimile is in violation of state law and       

 FORMTEXT 
      Charter School’s policy and will be dealt with in the following manner:

1.
Use or possession of alcohol or other drugs/drug paraphernalia
a.
First offense: Suspension of ten (10) days
b.
Second offense: Suspension and recommendation for expulsion
2.
Distribution of alcohol or drugs

a.
Immediate referral to the Police Department or Sheriff’s office for appropriate action. Suspension from school pending recommendation for expulsion
SMOKING AND TOBACCO

Smoking is prohibited on school property, including buildings, grounds (outdoors and off campus school activities) and buses.  Possession or use of tobacco products on school grounds is a violation.  Students violating this policy will receive a disciplinary referral and be disciplined appropriately as determined by the principal. Any further offense will result in more severe consequences.
GANG POLICY

The school has a ZERO TOLERANCE for gang-like or intimidating behavior. The      

 FORMTEXT 
      Charter School specifically finds that any gang-related activity, including use of graffiti, disrupts and interferes with school programs and obstructs the lawful mission, processes, procedures, and functions of the school. Students suspected of gang related activity will be referred to the Police Department or Sheriff’s office for investigation and appropriate action.
HABITUALLY DISRUPTIVE BEHAVIOR

A habitually disruptive student means a student who has been suspended three times during the course of a school year for causing a material and substantial disruption in the classroom, on school grounds, on school vehicles, or at school activities or events, because of behavior that was initiated, willful, and overt on the part of the student.  No student will be declared habitually disruptive prior to the development of a Remedial Discipline Plan.

Remedial Discipline Plan: This plan shall address the student’s disruptive behavior, his/her educational needs and goals, and strategies of keeping the child in school. The Remedial Discipline Plan shall be developed after the second suspension for a material and substantial disruption.  A conference will be held to notify the student and the parent(s) or guardian(s) of the status of the student.  For the purpose of this section the following offenses will be considered major infractions of the school disciplinary code: possession of/use of, or distribution of alcohol or other illegal substances/paraphernalia, smoking, fighting, obscene language directed at teachers or school employees, insubordination, truancy, fighting, assault, gang related activity, use of improper language, theft, vandalism, intimidation and bus infractions.
SEXUAL HARASSMENT

Sexual harassment  is  a  violation  of  policy  for  any student or member of the      

 FORMTEXT 
      Charter School  staff to harass another student or staff member  through  conduct  or  communications  of  a sexual nature.   Sexual harassment may include, but is not limited to unwelcome sexual advances, requests for sexual favors, sex-oriented verbal “kidding,” repeated remarks to a person with sexual or demeaning implications, unwelcome touching, patting, pinching or repeated brushing against another’s body.

Sexual harassment is a form of sex discrimination, which violates Section 703 of Title VII of the Civil Rights Act of 1964.  It is the policy of the school to maintain a learning and working environment that is free from sexual harassment.  The      

 FORMTEXT 
      Charter School prohibits any form of sexual harassment.

It shall be a violation of this policy for any student or employee of the school to harass a student or employee through conduct or communication of a sexual nature as defined by this policy. The      

 FORMTEXT 
      Charter School will act to investigate all complaints and to discipline any student or employee of the school.

HARASSMENT POLICY
Harassment of any type has no place in the school setting. The school will endeavor to maintain a learning and working environment that is free of harassment.  The      

 FORMTEXT 
      Charter School expects administrators and supervisors to make it clear to students and staff that harassment in the school building, on school grounds, or at school-sponsored functions will not be tolerated and will be grounds for disciplinary action up to and including suspension or expulsion of students and termination of employment for employees.

Harassment may include but in not limited to sexual harassment, racial harassment or harassment because of a physical condition or disability.  It may also include but is not limited to hostile, demeaning or intimidating behavior or conversation.
LUNCHROOM BEHAVIOR

1. Food and drink must be consumed in the lunchroom.
2. Students are responsible for cleaning up after themselves.
3. Once the tardy bell rings, students may not leave the lunchroom without permission.  Any student attempting to leave without permission after the tardy bell will receive a disciplinary referral.  Violations may result in disciplinary actions.

HALL BEHAVIOR

Students are expected to conduct themselves in a respectful and civilized manner during passing periods and any other time they are in the hall. Students will walk and be appropriately courteous if they inadvertently bump into another student. Public displays of affection are unacceptable and may result in disciplinary action.  Obscene and profane language will not be tolerated.

VANDALISM

Vandalism is not tolerated and appropriate disciplinary action will be assigned for any violation of this rule. Vandalism includes, but is not limited to: graffiti, destruction of school equipment or property, and damage to books.  Parents of student vandals will be financially responsible for all damages.
SUSPENSIONS

Suspension is  a  serious  consequence  for  a  serious offense. Students may be suspended for a period of one to nine days, depending on the severity of the offense. Parents will be notified in writing or by phone when a suspension occurs.  Students under suspension will not be permitted on school grounds, to attend school activities, or to use any district transportation for the duration of the suspension, except for the purpose of receiving alternative instruction.

Students who are suspended either on or off-campus are not allowed to attend any extra-curricular functions until the suspension period is complete.  This also includes weekend events.

Students will be suspended for drug/alcohol related offenses, possessing weapons and incendiary devices.
EXPULSION

Expulsion is reserved for the most serious offenses and can exclude the student from school and school activities for any period up to one calendar year.
PROVISION OF SERVICES DURING SUSPENSION

The school will ensure that alternative educational services are provided to a child who has   been suspended or removed to help that child progress in the school’s general curriculum.  For a student who has been suspended, alternative instruction will be provided to the extent provided by law and as consistent with the practice of the surrounding school districts during the period of suspension; for a student who has been expelled, alternative instruction will be provided in like manner as a suspended student until the student enrolls in another school or until the end of the school year, whichever comes first.

Alternative instruction will be provided to students suspended or expelled in a way that best suits the needs of the student and the school on a case-by-case basis. Instruction for such students shall  be  sufficient  to enable the student to make adequate academic progress, and shall provide them the opportunity to complete the assignments, learn the curriculum and participate in assessments. Instruction will take place in one of the following locations: the child’s home, a contracted facility (e.g., in the school district of location), or a suspension room at the school. Instruction will be provided by one or more of the following individuals in consultation with the student’s teacher(s): teacher aides or trained volunteers, individuals within a contracted facility, a tutor hired for this purpose.

ATTENDANCE POLICY AND PROCEDURES

The school recognizes regular attendance as necessary to achieve consistent educational progress.  Classroom learning experiences are a meaningful and essential part of the educational system.   Time lost from class is irretrievable, particularly a student’s opportunity for interaction and exchange of ideas with other students and teachers.  The absent student loses the benefits of lectures, discussions, and participation with other students.      

 FORMTEXT 
      Charter School therefore considers consistent and timely attendance a major responsibility.   Once enrolled every student regardless of age is subject to the school’s attendance policy.

Students are expected to be in the class to which they are assigned on every school day except for the excused absences: illness or injury, school related activity, family emergency or religious observance. It is the responsibility of the school’s administration to monitor student attendance and communicate with students and their parents when attendance patterns do not meet school standards. It is the parents’ responsibility to ensure that their children are in school unless a valid reason for absence exists and to notify the school when their child will be absent.

Schoolwork missed by the student during an absence shall be made up regardless of the reason for the absence.

ABSENCES
Absences may occur any time a student misses a class, is more than 10 minutes late to class, is truant, or fails to follow correct check-out/in procedures.  In order to deliver the quality education expected by the community, students must attend classes on a regular basis.   Unexcused absences are those that are not considered excused. Excused absences are defined as:
1. Absences because of temporary illness, injury or family emergency.
2. Absences for extended period because of physical, mental or emotional disability.
3. Absences for attending any school-sponsored activities of an educational nature, with advance approval by administration.
4. Absences by those who are in the custody of court of law enforcement.
5. Those determined by school administration to be excusable such as doctor’s appointments or juvenile court appearances.
Excessive absences will require verification form the appropriate doctor/dentist/agency, etc. Parents must notify the school office when their child will not be in school.   Students will be allowed up to 48 hours to make up work for each day of absence, except major project, which are due the day specified.  Out-of-school suspensions will not count as absences and work may be made up.  Family vacations during school time are strongly discouraged, as they are considered unexcused absences and may result in the total student absences exceeding the specified limit.  Absences to extend school vacations are not excused.

School Sponsored Activities:
Students who miss class because of participation in school field trips, musical performances, student conferences, or school related competitions will not be considered absent.  Teachers and administrators will be provided with a list of students participating in such activities at least 48 hours in advance. ASSIGNMENTS ARE TO BE COMPLETED AND TURNED IN PRIOR TO A SCHOOL SPONSORED TRIP.  Administration/teachers may refuse the right of a student to participate if their academic expectations are not being met.

Students will be allowed 5 absences per class with only two unexcused per half year.   The exceptions are for prearranged absences and/or school sponsored activities.  Doctor’s excuses will be required for all subsequent absences or they will be considered unexcused.   Grade reductions/truancy proceeding may be initiated once the limit has been reached.

After an accumulation of 5 absences in any one class during a 9-week period, the parents will receive teacher notification of absences.  An administrative review of the student’s attendance record and IEP (if applicable) may result in the student’s placement on an attendance contract. Students exceeding the 7-absence threshold in any one class may lose credit for that class.  Loss of credit will be determined by a review by the School administration.  Loss of credit may be appealed, within one week, through the principal.  Loss of credit in three or more classes may result in either rescheduling of remaining classes, alternative educational placement or withdrawal from school for the remainder of the semester.  Re-entry for the next semester may require an interview with an administrator and parent.
The school recognizes three types of absences:
1. Excused:  Excused absences shall be those caused by illness, injury, family emergency, religious observance, or those absences granted in advance by the principal.   In the case of an absence granted by the principal, the work must be made up ahead of time.  The responsibility for making the absence excused rests with the parents and students.   Students taking part in a school related activity will not be counted absent.
2. Unexcused with parent/guardian’s knowledge and/or consent:  If a student is absent with parent/guardian’s consent for reasons other than those stated above, the parent/guardian is expected to call the school or send a note to explain the absence.  If the absences become habitual, the principal shall file a Report of Suspected Child Abuse or Neglect with the local Social Services or the State’s Attorney for appropriate action.   Habitual absence is defined as ten or more absences per semester.
3. Truant:   Truancy is defined as being absent from one or more classes without the consent of parent/guardian or school officials. This includes absence from any class, study hall, or activity during the school day for which the student is scheduled.  It also includes absences from any after-school special help session or disciplinary session that the student has been directed   to   attend.  It does not include absences due to disciplinary suspension. When truancy occurs parents will be contacted by phone or letter as soon as practical. Subsequent truancies will require a conference including the principal, parent, student, teacher and/or counselor.  The principal is given board authorization at this point to implement a range of solutions for truancy problems that would include, but are not limited to: 1. Detention 2. Suspension 3. Retention.
No student will be permitted to take part in any extra-curricular activity, game or practice, if he or she is absent after the mid-point in the day the event is to take place. A medical or dental appointment or other such appointment will be judged accordingly by the administration.
Excuse Notes
 **A written note must accompany all absences when a student returns to school (even if the parent has contacted the school by telephone).
 **A physician’s note MUST accompany all absences lasting three days or more.

 No excuse will be accepted after a period of three school days. If documentation is not supplied within three school days of the absence, the absence will be considered unexcused.
 When a student exceeds fifteen absences a doctors note will be required for all subsequent absences or the absence will be considered unexcused.

TARDY POLICY

It is every parent’s responsibility to ensure that their child arrives at school on time. The school believes that students who are late to school begin the day at a disadvantage. This is why the school makes every effort to see students arriving promptly in the morning. Each student may accumulate three unexcused tardies per half year. More than three unexcused tardies per half year may result in the following corrective action.
 Warning
 Counseling
 Detention
 Family/ School meeting
 Attendance Contract

Students are expected to demonstrate a commitment to on time school attendance. Students who do not demonstrate such a commitment may be recommended for expulsion.
EARLY DISMISSAL REQUESTS
1. Please make every effort to adhere to regular dismissal times.
2. If your child needs to be dismissed early, you must call the school a minimum one (1) hour in advance or send a note to school with your child.
3. Only authorized adults whose names are on file in the main office may pick up your child.
4. Please provide the main office with names and telephone numbers of adults who may pick up your child. Please update the names if your family situation changes.
DISMISSAL PROCEDURES

The first students to be released are the car-riding students.  Thereafter, students are called when their bus arrives at the school.  Car riding students are expected to go to their cars and leave the school premises in an orderly and safe manner.  Bus riding students report to the   designated dismissal location and enter their assigned bus in an orderly and safe manner. The supervising teacher will escort children needing supervision to the cafeteria.
COUNSELING AND GUIDANCE

COUNSELING SERVICES
The counseling department has skilled personnel available to assist students in personal, vocational, and academic areas. Each student is responsible for meeting with a counselor individually to discuss his/her program and complete the registration process. Counseling request forms, obtained from the office or a teacher, should be completed in advance and turned in to the counseling secretary.  Appointments may be scheduled with a counselor during a student’s AM or PM advisory, or lunch.  Registration procedures for the following year begin in February.  Students are encouraged to review graduation requirements and course descriptions with their parents and also to consult with teachers for specific course or level recommendations. Course outline booklets are available in the counseling office.  All students new to      

 FORMTEXT 
      Charter School must contact the school for an appointment with a School counselor.

WITHDRAWALS/TRANSFERS
Withdrawal procedures are handled through the counseling and guidance office.  Students wishing to withdraw or transfer to another school must complete the following steps:

1. Bring a note from parent asking for the withdrawal/transfer.
2. Bring the withdrawal form given to the principal for discussion, review, and action.
3. Have the form signed by the librarian, school secretary, all classroom teachers, athletic director, and principal.
4. Return or pay for all schoolbooks and property.
5. Return the form to the office for the final clearance and dismissal.

CLASS CHANGES
Class changes are to be made within the first five (5) academic days of a semester for academic reasons only.

1. Students will submit a written request for a class change to a counselor for approval/disapproval. The written request must include a parent signature.
2. If approved, parents, students, and all teachers involved will be notified of the change in writing.
3. If disapproved, an appeals process is available. Forms are available in the counseling office.

EXTRACURRICULAR ACTIVITIES POLICY

ATTENDANCE
To participate in any extracurricular activity, a student must not be absent for more than one-half a school day, on the day the activity occurs, unless the absence is excused per the Attendance Policy. A student may be denied the privilege of attending a field trip or participating in other activities if the student has been absent for three or more days prior to the event and returns to school on the day of the scheduled activity. Reasons for denial might include: grade status, number of days missed, amount of missed assignments, or other legitimate reasons. If a student is absent on the day prior to a scheduled weekend activity, the student’s parent/guardian must notify the school on the day absent so that a determination can be made concerning the student’s participation.
GRADE REQUIREMENTS
In order to become a member of a club, organization, or athletic team, students must have attained a cumulative grade point average of 2.0 on the previous semester’s work. Students entering the sixth grade may join a club, organization, or athletic team based upon their promotion.
STUDENT BEHAVIOR POLICY
After being admitted to a club, organization or athletic team and remain a member in good standing, the student must maintain an acceptable discipline record. With the exception of violations of the tardy policy and minor dress code violations, students will be placed on PROBATION if they receive a disciplinary referral resulting in disciplinary action being taken by a school administrator. If the student violates school disciplinary policy that results in disciplinary action by a school administrator while on PROBATION, they will be dismissed from the club, organization or athletic team. Disciplinary action taken by a school administrator resulting in an OUT OF SCHOOL SUSPENSION of the student will result in the student’s immediate dismissal from the school club, organization or athletic team. Students dismissed from a club, organization or athletic team for disciplinary reasons may re-apply for reinstatement for the next school semester providing they have not committed any disciplinary violations that would normally have resulted in PROBATION or DISSMISSAL, and they meet the GPA Requirements of the school.
CLUB DESCRIPTIONS
The following is a sample of the club offering that the school anticipates having. It is not a comprehensive list; rather, it represents the minimum offerings that      

 FORMTEXT 
      Charter School provides. 
Library Club
A library club is a community of readers that meets regularly to share and discuss their feelings, ideas, questions, and predictions that emerge from the reading of selected literature.
Computer/Technology Club
The computer/technology club is to provide teaching and learning opportunities for its members.  The club is also a way to provide chances for members to compete with students from other schools.

Dance Team Club
The dance team club provides the organizational support for students who are interested in promoting dance.  Activities in the club include field trips and guest speakers as well as student performances.

Student Government Association
The SGA is the driving force, voice and collaborative representation of the student body. The SGA is a club for those who wish to be dedicated to making a difference in their school.  The SGA consists of representatives from each homeroom and officers who are elected each year.

Black History Club
The Black History Club welcomes all students who are interested in the cultural contributions of persons of African descent.  Club meetings feature guest speakers and discussions.

4-H Club
The 4-H club is open to all individuals, regardless of race, gender, national origin, physical capacity, or religion.  It is a group of young people who want to use their heads, hearts, hands and health to become the best they can be and to make a difference in the world in which they live.  They choose to develop strong leadership skills and to do service projects.

Beta Club
The Beta club is an organization of students dedicated to academic achievement, leadership and public service. Students are nominated by their teachers and must meet a 3.5 GPA requirement.  There are GPA and service hour requirements to remain in good standing in the club.

Singing Club
The singing club enables students to enjoy singing music and perform at school activities or in the community.

Just Say No Club
The Just Say No Club is dedicated to convincing students that they should not drink, use drugs or engage in any otherwise harmful behavior.  The secondary mission is to show young people how to make good life choices.

Yearbook Club
The Yearbook Club is comprised of students who work to publish a yearbook for the school.  Members are responsible for typing, layout and publication.

Future Farmers of America
The Future Farmers of America Organization is dedicated to making a positive difference in the lives of students by developing their potential for premier leadership, personal growth and career success through agricultural education.

SECTION IV: MISCELLANEOUS INFORMATION and GENERAL POLICIES
BUILDING ACCESS

The only entrance to the school after the morning bell will be the main door at the front of the building by the school office. This is to better insure the safety of all students during the day.  Also, all visitors and parents must sign-in in the main office when coming to the school.
VISITING SCHOOL

The school encourages visits by parents and other citizens and taxpayers to our school building.  The leaders also believes that the parents of children attending the school have special rights and responsibilities, in addition to those of taxpayers generally, to keep themselves informed as to the day-to- day operation of the school.
In accordance with the schools responsibilities for the reasonable supervision of the student’s under the school’s authority and the districts interests in the full attention of staff members to duties during the work day, the leadership is authorized to establish such regulations as will:

1. Encourage visitors to observe our schools;
2. Channel expressions of approval, as well as constructive criticism, to the      

 FORMTEXT 
      Charter School, and
3. Insure that such visits will enhance the effort of the educational program, rather than hinder it.

All visitors will be required to register upon entering the school during the school hours, in order to assure that no unauthorized persons enter the school with wrongful intent.  Any unauthorized person on school property will be reported to the principal.

No person may visit the school for the purpose of soliciting personal business from any staff member or student.  Staff members may receive visitors in the office or their classrooms during a free period or after work hours, but otherwise not during the workday.

Students will not be permitted to bring brothers and sisters to school, except for special programs specified by the teacher.   Requests to bring out-of-district students to school must be submitted in advance to the principal for approval.

The principal may periodically request a summary as the number and frequency of parent and citizen visits.

We encourage you to visit school often.  Be interested in what your children are doing.  When you do come, plan to stay long enough to visit several different types of activities.  Also, you are invited to eat lunch with us. It is very important to schedule a visit with the teacher prior to the day of visitation.
LEAVING THE BUILDING

Students who may find it necessary to leave the building during the school hours must have prior parental approval, phone calls or excuse, to the main office or principal before being allowed to leave.  They must indicate on a checkout sheet where they are going and for what reason.  Students who leave the building without properly checking out will be subject to disciplinary action even though the reason for leaving may be legitimate.

Teachers are not to send students from the building on errands.  Under certain conditions students may be given permission to leave the building at regular periods for special reasons.  Such permission may be withdrawn if the student violates the conditions upon which it was granted.
ANNOUNCEMENTS

Daily school bulletins are read by the classroom teacher or   announced   over   the   intercom.       Leave   your announcements with the principal the night before they are to be made. The principal reserves the right to modify or not broadcast requested announcements. Classes, athletic coaches, or club advisors are in charge of submitting the announcements for their groups.
STUDENT IDENTIFICATION CARDS

All students are required to carry a school I.D. card at all times.  The card will be marked with the student’s name, picture, and bus route number and will be used for library book check-out, admittance to dances or other school activities, proof of parking privileges, etc. The I.D. card must be presented to any staff member upon demand or the student will be referred to the office for disciplinary action.  I.D. cards will be made and issued at no cost to the student.  However, students who lose their I.D. cards will be required to pay a $3 fee.
LIBRARY MEDIA CENTER (LMC)

The Library Media Center, where available, is available to students for reading, studying, researching, and checking out library materials.  It is open on school days during normal school hours.  All books are checked out on loan.  Those who lose books or damage them beyond repair must pay to replace them.  Upon entering the LMC students will be asked to sign in a present a pass from a teacher.  Students will need to present a valid school I.D. card to check out books and/or other materials.
LIBRARY PROCEDURES
 Books can be checked out for two weeks and may be renewed if no one is waiting for the book.
 File materials are usually checked out for one day.
 The date when the material is due is stamped on the slip at the front or rear of the book.
 Reference books may not be taken from the library.
 Watch the due date.  You will not be permitted to check out any materials if you have an overdue book.
 Lost or damaged books and materials will be the responsibility of the STUDENT.
 The librarian has the right and duty to keep order and quiet in the library.   Any student who is not quiet and orderly will be disciplined.

Various computers are available to students for word processing, research, and other educationally related applications; chat room use is prohibited. An agreement letter of usage must be signed prior or accessing the Internet.  Violations may result in loss of access and suspension from school.  See the librarian for the agreement.
SCHOOL LUNCHES

All lunches must be prepaid.  Payments may be made in cash, check, or money order, payable to the name of the school.  For your own protection we recommend check or money order only.  The school will not be responsible for lost cash.  Returned checks will be charged a $15.00 fee per check.  After 2 returned checks, you will be required to pay for lunch with a money order.   Lunch personnel prior to the student eating lunch must receive payments.  You may use the envelope provided by the school or your own. Please address personal envelopes “Lunch Money” on the outside and please make sure that the student's name is on the check or money order.

Free or Reduced Lunch
Reduced and free lunch applications are available. The applications will be distributed at the beginning of the year to all students. They are also available, at any time, by contacting the school office. All free and reduced lunch information is kept strictly confidential.

Student Responsibility
Students purchasing a base lunch must show their I.D. card at the check in station after receiving their tray. All a la carte items must be paid for in cash at the end of the line.  If a student violates this rule, disciplinary action will be taken.  The I.D. card will register the price of one "base” lunch only.  Milk will be served as the 'base' beverage with lunch.  A non-dairy beverage will be substituted for students who are not able to drink milk and who bring in a note from a doctor.

A student who forgets his/her I.D. card during lunch three times during the school year will no longer be able to purchase lunch until they find or purchase a lunch badge.   This policy applies to all students, including those on the free and reduced program. Crackers and milk will be provided at our cost.
Parent Responsibility
Parents need to ensure that there is enough money in their child’s account to cover the cost of meals. Account Status Letters will be sent home with students on a monthly basis. It is the parent's responsibility to insure that prepayment is made by reviewing the Account Status Letters and submitting enough money to cover your child’s lunches. The school recommends prepaying monthly on a regular basis. If there is not enough money in the account to cover the entire cost of the meal, lunches will be charged to the students account. Full payment will be expected to be paid off upon receipt of the next Account Status Letter.  If, after Account Status Letters have been mailed home and no payment is made for a negative balance, the student will not be allowed to use the lunch program and will be given crackers and milk only.   It is the parent's responsibility to pay all back balances, all returned check fees, and pre-pay lunches prior to the student being able to reenter the lunch program.

No refunds will be given for the unused portion of your child's lunch balance.  Balances will be carried over for the following year. If your child does not return to the school, the money will be forfeited, so please plan accordingly when making payments.
NURSE’S OFFICE

A sick room is provided for ill students to lie down if necessary.  Students are to have a pass from the classroom teacher, MUST sign in, and will be allowed to remain for 15 minutes.  Parents will be notified if necessary.   Parents are reminded that school officials are not permitted to dispense medication unless a prescription signed by a Doctor is on file with the nurse.
MEDICATION IN SCHOOL

School regulations require that all medication be given only by a doctor’s written orders and dispensed from a pharmacy labeled container.  Medication should be given in school only if times cannot be arranged for all doses to be given outside of school hours. 
If medication must be dispensed in school please follow the procedures below.
1. Have your doctor write orders for the school to dispense medication, giving the following information:
 Diagnosis
 Name of drug to be given
 Dosage
 Any side effect which the staff should be aware of
 The length of time
 which the medication should be given
2. Please fill out and sign the school’s medication release form.
3. Bring the medication to the nurse in pharmacy labeled bottles. Please bring a measuring tool if the medication is liquid.
4. Medication must be left in school, it may not be sent home every night.
5. It is the parent’s responsibility to know when the dosage will run out and to supply the nurse with more if needed.

No medication, even non-prescription medication, may be brought to school and taken by students without written permission from the parent/guardian and supervised by the nurse.

FUND RAISING

Principal   must   approve   all   fund   raising   projects. Tickets or articles or any kind, other than those associated with school-sponsored activities, are not to be sold on school property by students or outside organizations.

SIGNS/POSTERS
Students need to have all signs, posters and banners approved and initialed by the proper authority before they can be displayed.

LOST AND FOUND
Students finding lost items are asked to turn them in to the principal’s office.  Students who have lost items can inquire for them at the office and if the student can claim the item by a correct description, the item will be given to them.  Locker room articles will be cleaned off the floor by the janitors daily. Students may claim these items from the lost and found.

ELECTRONIC DEVICES
In keeping with the school’s commitment to creating and maintaining a positive environment, there may be an occasion when an inappropriate item may be confiscated from a student.  Examples of such instances would be, but are not limited to, cell phones, pagers, CD players, MP3 players, headphones, recording devices, etc.
If any item is confiscated from a student, the parent or guardian will be notified via email or telephone. On the first offense, all confiscated items will be returned at the end of the day. The second offense will result in the item being confiscated until the end of the week.  Any student having any items confiscated three times or more, risks losing all retained items until the end of the year.

It is the student’s responsibility to secure the item after the appropriate time.  Any illegal items that are brought to school and confiscated will not be returned.

BACKPACKS

Students are prohibited from carrying backpacks during the school day for safety reasons.   Because of this, backpacks of any kind must be small enough to be stored on hooks in the elementary classrooms and in the secondary student’s locker during the school day. NO WHEELED BACKPACKS ARE PERMITTED due to the lack of storage space.  Please make sure you keep this in mind when purchasing your child’s backpack.  A medium sized backpack is the best choice.
BICYCLES

Students are encouraged not to bring bicycles to school unless they can be locked.  It is always a temptation for others to take bicycles when left unattended. Bicycles must be parked in the storage space provided.

STUDENT LOCKERS

Lockers are the property of the school.  These lockers are subject to inspection and maintenance at any time. Students are responsible for the contents of their assigned lockers. Students are encouraged not to leave valuables in their lockers.

PARENT VOLUNTEERS
The school encourages parents to volunteer. We realize many of our parents have unique gifts and can contribute to our school. The school has many opportunities to assist our teachers, students and staff.

Please contact the main office if you would like to offer any assistance.

VOLUNTEER PROCEDURES

A.   Parents volunteering on a regular basis must complete a Child Abuse Clearance Form and a Police Background Check. Forms are available in the office.
B.   Volunteers must sign in and out in the main office.
C.  A Volunteer badge must be worn at all times.
D.   CONFIDENTIALITY must be kept.

Please do not repeat anything you hear regarding students while you are volunteering at school. You should never discuss a student’s grades, progress, or what goes on in the classroom with anyone except the staff. We need to remember that our children have a right to privacy.

E.   If you sign up for a regular time with a specific teacher, we look forward to you being consistent with your attendance. The children look forward to you being with them, and the teachers plan your visiting time into their schedules.  We hope you would not be absent, but if you must, please call the teacher, or the main office.
F.   Discipline should be left to the staff and administrators. If you are experiencing a problem with a student, please consult the teacher. We expect our children to behave according to our Code of Conduct, and we also expect all adults to be models of the Code of Conduct.

When volunteering, please dress comfortably. Please remember that when you are in the school, you are a role model as well.
SCHOOL TRIPS

School trips for educational or extra-curricular reasons are field trips and are arranged by staff members in charge for the safety and benefit of the student. While a member of such group:

1. Students are expected to conduct themselves in the proper manner so as to protect the reputation of the school at all times.  Students who violate this rule run the risk of being prevented from taking part in any further trips.
2. All students who are participants must ride on school-provided transportation unless the person in charge has been notified in writing by the parents ahead of time and arrangements have been made to ride with the parents.
3. Students riding to an activity on a school bus must return the same way.  The only exception to this rule is when a parent personally contacts the teacher in charge and informs he/she that the student will be returning with the parent.  THERE SHALL BE NO DEVIATION FROM THIS RULE.
4. If the trip is made in private cars there shall be a teacher or an adult driver in each car involved. An adult driver is defined as a person who is acceptable as a driver by the school office.
5. All students participating in a school- sponsored trip are expected to remain at the scene of the activity and not leave at any time.
6. If the participant breaks any of the above rules, he/she will not take part in that activity that day.
SCHOOL PARTIES OR DANCES

Proposed parties are to be approved by the activity advisor and then checked with the schedule of events that is listed in the office.

1. All party arrangements and invitations are to be handled by an appointed student committee under the supervision of the advisor.
2. All school parties must be chaperoned by at least one faculty member, as many parents as is deemed necessary and possible police supervision.
3. The party or dance MUST be over by 12:00A.M.
4. Doors will be locked one hour after the party or dance is scheduled to start and no one may enter or re-enter after that time.

POLICY REGARDING STUDENTS WHO ARE 18 YEARS OR OLDER
The rules and regulations at The school are for all students. Parent/guardians who would like the school to accept the signature of their 18-year-old son/daughter in lieu of their own signatures must contact an administrator for the proper authorization form.
TRANSPORTATION POLICY

Students can be suspended from school bus transportation due to inappropriate behavior.  Students are expected to follow all safety rules while riding the bus.  It is important to remember that any time the driver must remove his/her eyes from the road to address those children who are breaking the rules; the entire bus is placed in jeopardy. Therefore we expect the children to:

1. Remain in their seats, feet and body facing forward,
2. Talk in quiet voices,
3. Obey the bus driver,
4. Speak in respectful voices,
5. Keep feet out of the aisles,
6. Refrain from eating or drinking on the bus, and
7. Keep hands to themselves and inside the bus.

If any child should choose not to follow the rules, he/she risks being referred for disciplinary action by the bus driver.  The first write-up will result in a warning. Subsequent referrals for bus infractions will result in the following:
2nd referral – 1 day bus suspension
3rd referral – 3 day bus suspension
4th referral – 5 day bus suspension
5th    referral  – 10 day bus  suspension  and referral to  the  Principal for  removal of  bus privileges for the remainder of the year.
SUSPENSION FROM SCHOOL TRANSPORTATION
As the result of misconduct occurring on a bus or other student transportation, and after notice to the student and his or her parent(s) or guardian(s), a student may be suspended from school transportation.   When such action amounts to a suspension from attending school because of the distance between home and school and the unavailability of alternative public or private transportation, the school will make appropriate arrangements for the student’s education.

