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Section I RIGHTS AND RESPONSIBILITIES
EDUCATION

A.   Rights
Students have the right to pursue, through study and application, a quality education at public expense and to attain personal goals through participation in the entire school program and academic experience.

B.   Responsibilities
Students have the responsibility to be on time and to attend all classes daily, along with completing each class assignment. Students must obey school rules, district rules and all school employees.

ATTENDANCE
A.   Rights

1. All students have the right to attend school until graduation.
2. Students may be excused for the whole or a part of a day absence for the following reasons:
a. Personal illness;
b. Serious illness in the student’s immediate family;
c. Death in the student’s immediate family;
d. Recognized religious holidays of the student’s own faith; or 
e. Natural catastrophe and/or disasters.
f. Visit with parent prior to parent’s military deployment or during parents leave.
Students granted excused absences for the above reasons shall be allowed to make up any school work which was missed.

B.   Responsibilities
1. Regular attendance in school as provided by law is required of all students.
2. Written statements from a parent, legal guardian or physician stating a reason for absences shall be given to proper school personnel within five (5) school days after the student returns to school.
3. Students shall request makeup work for days missed due to excused absences.
4. Tardiness is related to a student’s attendance in school and will be addressed by the school’s recommended tardy plan.
5. Unexcused check-ins are considered incidents of tardiness and absences in the classes missed.

C.   Responsibilities imposed by state laws and regulations

1. Students between 7 and 18 years of age shall attend school. A student below the age of 7 who enrolls in school shall attend school. Students between 17 and 18 years of age may withdraw prior to graduation with written consent of parent, tutor or legal guardian.
2. Students 16 years of age may exit school and enroll in an adult education program or enroll in a vocational-technical program under certain conditions of a waiver applied for by the parent or guardian for one of the following criteria:
a.
Pregnant or actively parenting;
b.
Incarcerated or adjudicated;
c.
Chronic mental or physical illness;
d.
Institutionalized or living in a group setting; or
 e.
Economic and/or family hardship.

If a waiver of the Compulsory School Attendance Law is granted and the student enrolls in an adult education or vocational-technical program, such student will be considered in compliance with the compulsory school attendance law if he/she attends 15 hours per week. 
3. To be eligible to receive grades/credits for course work, elementary and middle school students (grades 1-8) shall be in attendance a minimum of 160 days a school year. Secondary students (grades 9-12) shall be present 81 days per semester.
4. The responsibility for a student attending school lies with the parents or the legal guardian. If the student is chronically absent or chronically late (tardy) to school, the parent and/or student may be referred to the Child Protective Service or local law enforcement.

A.   Students who refuse to attend school on a regular basis without a legal excuse will be referred to Juvenile Services. If the student’s attendance does not improve, his/her case could be brought before a juvenile court judge for further review. A student can be referred to the juvenile court system for non-attendance. As few as five unexcused absences could result in the ruling of habitual absenteeism.
B.   It is a violation of the compulsory school attendance law for a parent/guardian to allow his/her children to miss school without a valid excuse. A parent/guardian who violates the compulsory school attendance law may be fined up to $250.00 and/or sentenced to thirty days in jail.







SAFETY

A.   Rights
Students have the right to expect that school will be a safe place to obtain an education. 

B.   Responsibilities

1. In order to ensure the safety of others, students must follow established rules and regulations and conduct themselves in accordance with the rules.
2. The parent/guardian is responsible to provide the student’s school current working telephone numbers and any change in status concerning family information.
3. Students have a responsibility to alert the teachers and school administrators about any hostile attempts made to a student, as well as, any information about possible violations of the Disciplinary Policy especially matters involving drugs and weapons.


OFFICIAL INFORMATION

A.   Rights
1. Parents or guardians have the right to review with a counselor or other designated school system personnel all official files and data which pertain to the student personally. Students 18 years of age or older may make the same request. They have a right to challenge the accuracy of the data through a formal hearing. Schools must produce such records for examination within 45 days of a written request. The school administration shall respond to reasonable requests for an explanation and interpretation of the student’s records.
2. No official record, file or data pertaining to any individual student that is personally identifiable to the student shall be released to anyone other than the student and/or parent except as authorized by law unless the student and/or parent has executed a written release of such information to a particular person or agency.
B.   Responsibilities
· Parents must provide the school with information of any illness, medication or medical condition that may affect the student’s behavior and/or academic performance.
· Parents are required to inform the school of any address or telephone number changes during the school year.

ON CAMPUS COMMUNICATIONS

A.   Rights
I. Students have the right to express their opinions verbally, provided such expressions are not indecent, vulgar, or lewd and are not slanderous of or inflammatory toward another person.
II. Students have the right to distribute written materials, provided the student receives written approval from the principal or his/her designee prior to distribution. The written approval will include the number of times a day and the number of days the material is allowed to be distributed in the school. Materials shall be submitted by the student at least 48 hours prior to the intended time for distribution for review to determine compliance with the above stated prohibitions. Distribution of materials in areas of the campus which have the potential for disrupting order or impeding the free flow of student movement is prohibited. Students receiving permission to distribute reviewed materials are also responsible for the cleanup of the materials distributed in a manner which is not disorderly or coercive, and all materials must bear a permanent official disclaimer of school sponsorship.
B.   Responsibilities
Students are responsible for knowing that certain expressive activities are prohibited, such as:
I. Indecent, vulgar or lewd material or obscenity;

II. Material that invades the privacy of others;
III. Material that promotes illegal activities;
IV. Material that infringes on someone’s copyright;
V. Material from non-student sponsored organizations;
VI. Material that has libelous, slanderous or inflammatory components; and

VII. Statements threatening physical harm.

Students in kindergarten through twelfth grade are required to exhibit appropriate responses to any public school system employee by using the respectful terms:
“Yes, Ma’am” and “No, Ma’am” or “Yes, Sir” and “No, Sir” as appropriate, or “Yes, Miss, Mrs., or Ms. (Surname)” and “No, Miss, Mrs., or Ms. (Surname)” or “Yes, Mr. (Surname)” and “No, Mr. (Surname),” as appropriate, each such title to be followed by the appropriate surname.

DRESS AND GROOMING

A.   Rights
Students have the right to a safe and orderly environment. Uniforms have been shown to contribute to a safe and orderly environment for learning.

B.   Responsibilities
All students have a responsibility to dress and appear on school campuses according to standards of propriety, safety and health set forth.

C.   A School Leadership Team may not negate any provisions or restrictions of this Handbook. Each School Leadership Team will, after consultation with the constituency they represent, recommend to the principal a suggested dress and grooming code in order that the principal may make informed decisions regarding the dress and grooming code for the school. The principal will make his/her decision in accordance with the Constitution and laws of the United States of America. The dress and grooming policy shall be posted at each school, and a copy sent home to each parent.

D.   Hats or other head apparel such as bandanas, and do-rags may not be worn unless for religious, medical or safety purposes.

E.   All students are prohibited from wearing T-shirts or other articles of clothing which display violence, profane or obscene language, gestures or inferences of profanity or advertisement of tobacco, alcohol, drugs or illegal substances. Students wearing such clothing may be asked to remove the offensive article, turn it inside out or in extreme cases, be sent home.

F.   All students shall be required to wear a belt with pants that have loops. Pants shall be worn at natural waist level and shall not be excessively baggy nor sagging

G.   All students are prohibited from wearing or using mouth grills or any removable mouth jewelry and wearing body piercing jewelry such as eye brow piercings, nose rings, heavily stretched ear loops, tongue rings and other similar body piercings jewelry or facial jewelry.

ORDERLY CLASSROOM

A.   Rights
Students have the right to orderly classrooms in order to have an effective means of receiving instruction each class day.

B.   Responsibilities
Students must follow the established classroom rules as provided by the teacher for each class and have prepared their assignments.

SCHOOL ACTIVITIES

A.   Rights
Students have a right to expect full participation in all school organizations based upon their academic credentials, personal talent or other applicable objective criteria in accordance with School policy and rules governing that particular activity.

B.   Responsibilities
Students have a responsibility to participate in all school activities, which are designed to help them develop into fully functioning, self-reliant adults.

ACCESS TO OUTSIDE SPEAKERS

A. Rights
Recognized, approved student organizations have the right, with the approval of the principal or designee, to present appropriate outside speakers, films, and other media which afford an opportunity for cultural development and/or academic accomplishment.

B. Responsibilities
Students have the responsibility to petition for speakers through the previously established procedures of the school. They must also inform the speaker of the school restrictions on such presentations and assemblies as prescribed in writing by the principal or a designee.


DECISION MAKING

A. Rights
Students have the right to assist in decisions, which affect their lives in school. This right includes decisions related to election of courses of study beyond the required curriculum, participation in activities, and representation in an active student government organization.
B. Responsibilities
Students are encouraged to take part in student government by running for office or voting for the candidate of their choice. Students are responsible for making any problems known directly to the staff or through the student government organization.

DUE PROCESS

A. Rights

a. No student shall be punished for misconduct or for committing any offense except in accordance with applicable law, School policy and implementing regulations. Every student shall be afforded due process of law. A copy of the Student Rights & Responsibilities Handbook and Discipline Policy listing School rules and regulations requiring or prohibiting certain conduct and the possible punishments for violations shall be made available to all students and parents.
b. Each student is entitled to due process. This means students:
_ Must be informed of accusations against them.
_ Must have the opportunity to accept or deny the accusations.
_ Must have explained to them the factual basis for the accusations.
_ Must have a chance to present an alternative factual position if the accusation is denied.
c. A student accused of committing a battery or an assault or making statements threatening physical harm on or to any school employee shall be suspended by the principal or designee from school immediately and the student shall be removed immediately from the school premises with the necessary notifications and other procedures to follow as soon as practicable. (Act 733 of the Regular Session 2006).
d. In the event there is a recommendation for an expulsion, the student shall be entitled to a hearing before a Hearing Officer.
e. If expelled, the student or parents may request a review of the expulsion by the CEO.
f. Students attending alternative schools and/or programs as a direct consequence of a hearing for an expulsion from their original school have already been afforded due process of law. If behavior-warranting expulsion occurs at the alternative school, no additional hearing is required.
g. Students with disabilities, who have been placed in an alternative school through the Individual Education Program (IEP) process, must be provided due process at the alternative school if behavior-warranting expulsion occurs at the alternative school.

B. Responsibilities
a. Students must read the Student Rights and Responsibilities Handbook and Discipline Policy and review it with their parents. Parents should read the Handbook.
b. Parents and students must sign and return to the school the form at the front of the Handbook acknowledging reading and receipt of a copy of the Handbook.
BUS SAFETY

A. Rights
a. Students who ride the school bus to and from school should recognize that it is a privilege.
b. Students have the right to expect that the school bus will be a safe means of transportation. 
B. Responsibilities
Students must follow established school bus rules and regulations in order to ensure the safety of others or lose the privilege of riding the bus.

Section II: SEARCHES

I. STUDENTS AND SCHOOL PROPERTY 
The      

 FORMTEXT 
      Charter School respects the civil rights of the students attending its school and will uphold those rights, but will not tolerate violations of law, Board policy, or school rules. Searches are used to ensure the safety of ALL individuals on campus.
Any teacher, principal, school security guard, or administrator in the School may search any building, desk, locker, area, grounds or vehicle parked on school property for evidence that the law, a school rule, or School policy has been violated. The School is the exclusive owner of all buildings, all desks and lockers and all are subject to be searched. The permission granted to park an automobile or vehicle on any School property constitutes consent of the owner and/or operator to allow a search of the vehicle.

The teacher, principal, school security guard, or administrator may search the person or personal effects of a student when, based on the circumstances at the time of the search, there are reasonable grounds to suspect that the search will reveal evidence that the student has violated the law, a school rule, or a School policy. Such a search shall be conducted in a manner that is reasonably related to the purpose of the search and not excessively intrusive in light of the age or sex of the student and to the nature of the suspected offense. Random searches with a metal detector of students or their personal effects may be conducted at any time, provided they are conducted without deliberate touching of the student. Standards regarding procedures for searching students shall include the following:

A. Personal Searches

A. If at all possible, searches of students should be conducted outside the presence of other students.
B. Students should be asked to empty all of their pockets before the physical search of a student is conducted.
C. If a “pat down” search of a student is to be conducted, a teacher, principal, school security guard, or administrator of the same gender should conduct that search if at all possible. The delay in finding a person of the same gender should not create a significant likelihood that the item(s) sought in the search will be altered, destroyed, or disposed of in the meantime.

B. Standards
1. No action taken pursuant to this policy by any teacher, principal, school security guard, or administrator, employed by the      

 FORMTEXT 
      Charter, shall be taken maliciously or with willful and deliberate intent to harass, embarrass or intimidate any student.
2. Whenever any search is conducted of the person of any student based on individual suspicion of that student, a written record shall be made thereof by the person conducting the search and shall include the name or names of the persons involved, and the circumstances leading to the search, the results of the search, and the disposition of any articles or items found and seized. This record shall be filed and maintained in the principal's office and a copy forwarded to the parent of the student involved.
3. Specially trained dogs may be used only for searches of lockers, rooms, buildings and parking lots. A dog may not be used for the search of the person of a student.
4. Any prohibited item seized or discovered in any search shall be safeguarded by the principal or designee and maintained in a secure container. If the item is a firearm, knife, any weapon, or an illegal controlled substance or drug, the principal or designee shall notify the police and turn over any such items to the police while obtaining a receipt for the transfer of the item to the police.

C. Other Penalties

1. Refusal to unlock lockers or vehicles parked on school property will be punishable by short-term suspension and in the case of a vehicle; the vehicle will be banned from campus.
2. Students who put their belongings in other student’s vehicles or lockers may be subject to the same discipline as the owner(s) of the vehicle or locker.

II. PERSONS OTHER THAN STUDENTS

Any school principal, administrator, teacher or school security guard may search the person, book bag, briefcase, purse, or other object in possession of any person who is not a student enrolled at the school, or a school employee, while in any school building or on school grounds. This search may be done randomly with a metal detector. Also when there is reasonable suspicion that such person has any weapons, illegal drugs, alcohol, stolen goods, or other materials or objects in violation of the School's policy, such persons may be searched.

SECTION II - DISCIPLINE POLICY BEHAVIOR AND DISCIPLINE

A smoothly functioning school cannot exist unless students are willing to cooperate with teachers and obey the rules of the school. School discipline procedures are no more or less than cooperative responsibilities between all students and teachers (a framework from which a student progresses to good citizenship).

Our school exists in order that children may obtain the best possible educational opportunity; it is essential that the conduct of all students at all times is such that each student may receive the maximum possible benefit from the learning situation.

Teachers are responsible for correcting student misbehavior not only in the classroom but wherever it is encountered. If the student refuses to accept being corrected by a teacher, he or she will be taken immediately to the principal.

I. GENERAL STATEMENT DISCIPLINE POLICY

     

 FORMTEXT 
      Charter School places a strong emphasis on establishing a safe and orderly learning environment. Through the collective work of teachers, parents and administrators, children learn that problems are solved through open discussion, acceptance of the opinions of others, and through personal responsibility. Values such as wisdom, justice, courage, compassion, hope, respect, responsibility and integrity, are reflected in the school’s code of conduct, modeled in all interactions among members of the school community and taught directly to students. Building strong character is fundamental to creating a positive learning environment and will be at the core of our Student Advisories.

Discipline is understood as positive efforts to teach and reinforce the expected behaviors and help young people learn that they are responsible for their actions. While it may be necessary on occasion to impose appropriate consequences should a student choose to behave in a manner that violates school policies, discipline consistently emphasizes prevention and is based on a system of behavior supports designed to minimize anti-social behaviors.
     

 FORMTEXT 
      Charter School’s discipline model provides:
1. That all students know and demonstrate expected student behavior, show respect for, and obey persons in authority.
2. Direct teaching of the code of conduct.
3. Consistent use of positive incentives to reinforce expected student behaviors.
4. A school wide effort on prevention of student discipline problems.
5. Students acquire skills in conflict resolution and problem solving, and increasingly develop a positive attitude, self-discipline and socially acceptable behaviors.
6. Early identification and resolution of discipline problems.

7. Communicating to students, teachers, parents and the community that unacceptable behavior will not be tolerated.

Establishing a safe and orderly learning environment requires that all members of the school community - teachers, support staff, students, and parents - model behaviors that show respect for each other and persons in authority.      

 FORMTEXT 
      Charter believes all members of the school community have responsibility to model the behaviors listed below.

Student Responsibilities:
Students are expected to:
 Act in a responsible manner, exhibiting respect towards others.
 Participate in the process of their education actively.
 Accept responsibility for their behavior.
 Cooperate with the school staff in maintaining safety, order, and a disciplined environment.
 Follow established school and classroom codes of conduct and rules, including safety and school bus rules.
 Attend all classes regularly and on time.
 Maintain appropriate dress.
 Respect the rights and property of others.
Parent and Guardian Responsibilities:
Parents and guardians of students are expected to participate in their child’s education in the following ways:
Communicate routinely and as necessary with their child’s teacher.
Keep informed about school policies and their child’s academic expectations, including homework.
Ensure that your child attends regularly, arrives on time, and is prepared for school.
Alert the school to specific problems or difficulties that may impede the child’s learning or well-being.

Teacher and Staff Responsibilities:
Teachers and staff are expected to model behaviors consistent with      

 FORMTEXT 
      Charter School’s core values, staff code of conduct and with policies and school performance standards. All staff is expected to support a successful learning environment by modeling the following behaviors:
Promote mutual respect between adults and students.
Meet professional responsibilities associated with their respective positions.
Develop and use cooperative discipline strategies and positive incentives for reinforcing the expected behaviors.
Promote a sense of pride and community by contributing to an open and friendly environment, by supporting celebrations, clubs and activities, by maintaining spirit building routines and traditions, and by promoting service in the school community.
Establish and maintain strong home to school communication, including but not limited to prompt communication of any serious infraction of the code of conduct.
Positive Reward System
     

 FORMTEXT 
      Charter School strongly believes that the key to a successful school environment is praising and rewarding students for their hard work, effort, and success both behaviorally and academically. Each teacher and staff member is trained, encouraged and reminded to constantly catch students behaving according to the Code of Conduct and working toward their potential. The following are some of the ways the teachers and staff reward students.
1. Verbal Praise
2. Positive notes on their assignments
3. Phone calls home
4. ‘Caught Being Good’ tickets
5. Special class assignments or parties
6. School wide socials
7. Free time
8. Dinners, or one on one time with teachers or staff
9. Specific rewards
10. Extra privileges
11. Extra computer time
12. Lunch with the Principal

In addition, every classroom with      

 FORMTEXT 
      Charter School uses the 100% Club as a pro-active disciplinary system.  Students are rewarded for maintaining positive behavior choices throughout the school year with trips, celebrations, and other special activities determined by the house team.

Although the ultimate responsibility for student conduct rests with the student and the parents/legal guardian, it is the daily responsibility of school personnel to see that no single person interferes with the total learning environment of other students. The school demonstrates concern for the group and its welfare by preserving the proper atmosphere conducive for teaching and learning.

The      

 FORMTEXT 
      Charter School’s authority to administer discipline applies whenever the interest of the System is involved, on or off school grounds, in conjunction with or independent of classes and school-sponsored activities. This handbook and the discipline policy are applicable not only for the school year but also for any summer sessions and for any alternative settings at any time.

The      

 FORMTEXT 
      Charter School takes a position of imposing serious punishment with regard to violations involving weapons, explosives, physical attacks or a battery, and possession of illegal narcotics, drugs, controlled substances and alcoholic beverages. The School shall not tolerate such conduct. These offenses may require immediate recommendation for expulsion.

Each student attending an      

 FORMTEXT 
      Charter School has a right to a quality education. The most important events that occur on the school campus occur in the classroom. To maintain a safe learning environment, certain offenses will not be tolerated and may result in disciplinary action, behavior clinic, time-out room, suspension or expulsion.
Each principal or a designee is required to plan and implement an effective means of orientation concerning the Student Rights & Responsibilities Handbook and Discipline Policy with emphasis on revisions which have occurred during the past year. This orientation will be conducted for teachers during the beginning of the school year prior to the beginning of classes. The orientation for students shall be during the first five days of the school year.

For a student enrolling after the start of the school year they shall attend an orientation about the Handbook and Discipline Policy within five days of the enrollment date. Following the teacher orientation, all students in homeroom classes will receive a Handbook and a standard form to take home and return with their parents' signatures verifying that the parents have received a copy of the handbook or current revisions. Failure to receive a handbook or to attend an orientation is neither a defense nor an excuse to limit any discipline measures.
As a public agency, the school shares the responsibility with parents to educate, guide, and, when necessary, discipline students. In an effort to assure parental understanding and support of the school's shared responsibility, the School Leadership Team will meet to discuss school-wide disciplinary problems and trends and to make recommendations in these areas.

The disciplinary measures taken should be positive, constructive, and directed toward serving educational ends. They should be taken with parental involvement and notification. The purpose of all disciplinary action is to mold future behavior and to teach the student that education is a right qualified by compliance with reasonable rules and regulations and that there will be consequences for non-compliance.

Discipline assignments take precedence over all school activities, i.e., athletic events, band practice, field trips, etc. Students suspended and/or recommended for expulsion or expelled may not attend, participate or represent the school in any school activity during the term of the suspension or expulsion.

When a student transfers from one school to another, the student’s discipline and attendance records for the school year shall also be transferred to the new school. The student will continue at the appropriate step in the discipline process at the new school.

Deviations of behavior shall result in attendance at behavior clinics, in-schools suspensions, time-out rooms (where in existence), suspensions, and/or expulsions. It is the expressed policy of the School to utilize alternatives to suspensions and expulsions and to reserve the use of suspensions and expulsions as the last step in progressive discipline based on the nature of the offense.
It is the final authority of the principal or a designee to maintain discipline during the school day and at any school function. Keeping the school safe is of such a serious nature that it is necessary to prohibit the use of any object as a weapon on the school grounds or bus.

Suspensions and expulsions of a student with disabilities shall be handled in accordance with the requirements of state and federal laws and regulations applicable to such student.

II. FOR FIGHTING POLICY
A. Students involved in a fight at school will be subject to suspension or expulsion as stated in this handbook. 

B. Pushing and shoving are not considered fighting, but once a punch is thrown, a “fight” has occurred.

C. Since pushing and shoving may lead to fighting, which is a violation of school policy, students may be subject to suspension or expulsion.

D. Non-aggressive self-defense allows the student to defend himself against an attack, but only to the point where the attacker backs off.

E. Counseling will include anger management and conflict resolution. It will be provided and supervised by the      

 FORMTEXT 
      Charter School. Parents or guardians will be advised and encouraged to participate.
III. ADDITIONAL DISCIPLINARY AUTHORITY SUSPENSION OF DRIVER’S LICENSE
Any student between the ages of 14 and 18 who is expelled or suspended from school for ten or more consecutive school days or assigned to an alternative educational setting for ten or more consecutive school days for infractions involving the sale or possession of drugs, alcohol, or any other illegal substance, the possession of a firearm or an infraction involving assault or battery on a member of the school faculty or staff shall have his or her driver’s license for the operation of a motor vehicle suspended for a period of one year, in accordance with the provisions of the statute. The term “license” or “drivers license” shall include a Class “E” learner’s license and intermediate license as provided in the statute. The principal of the school that the student attended at the time of the offense shall notify the Department of Public Safety and Correction of any student expelled or suspended for ten or more consecutive school days for the infractions or offenses stated above after the period for an appeal has expired. The notice shall include a copy of the student’s disciplinary determination and the student’s full name, address, date of birth, social security number, and, if available, driver’s license number and the name, address and telephone number of the student’s parent, guardian, or custodial parent. See sample form in List of Forms.
V. BUS DISCIPLINE

A.   Discipline problems on the school bus will be dealt with by the principal or a designee of the school responsible for the student in accordance with state laws and parish regulations. The principal or a designee will take action necessary to ensure operational safety of the buses.
B.   Procedures for removing a student with disabilities from a bus must follow the same procedures as when a student with disabilities is removed from school through suspension or expulsion. 

C.   Bus Regulations

1. Students shall:
a. Cooperate with the driver since their safety depends on it;
b. Be on time because the bus will not wait;
c. Cross the road cautiously when waiting for and leaving the bus;
d. Follow driver’s instructions when loading and unloading;

2. Students shall not:
a. Remain quiet enough not to distract the driver;
b. Have written permission from parent or guardian and be authorized by the principal or designee to get off at a stop other than their own; and
c. Be courteous and safety-conscious in order to protect and enjoy their riding privilege.
d. Stand when the bus is in motion;
e. Extend arms, head or objects out of windows or doors;
f. Throw objects in the bus or out windows or doors;
g. Use the emergency door except for emergencies;
h. Eat or drink on the bus;
i. Damage the bus in any way;
j. Use the following items on the bus: tobacco, matches, cigarette lighters, obscene material;
k. Fight on the bus;
l. Board the bus at the incorrect stop;
m. Leave the bus without permission; 
n. Show disrespect to the driver;
o. Commit an immoral or vicious act;
p. Refuse to occupy an assigned seat;
q. Use profane language;
r. Disobey the driver or the bus aide;
s. Carry firearms, knives or other objects or implements which can be used as weapons; or
t. Use or possess alcoholic beverages or any controlled dangerous substance governed by the Uniformed Controlled Dangerous Substance Law in any form.


The following items are not allowed on the bus:
a. Alcohol, drugs, tobacco, matches, cigarette lighters, beepers or other electronic devices;
b. Pets (cats, dogs, etc.);
c. Glass objects (except eyeglasses);
d. Weapons (including knives or objects or implements which may be used as weapons);
e. Objects too large to be held in laps or placed under seats;
Items that are inappropriate at school shall not be allowed on the bus.
Students may be subject to the following consequences for minor offenses:
a. First Offense
i. A conference will be held with the student.
ii. Parent/guardian will be notified. 
iii. Warning citation will be issued.
b. Second Offense
i. A conference with student and parent/guardian will be held.
c. Third Offense

i. Written notification parent/guardian will be made.
ii. Student will be denied bus transportation for 3-5 days.
d. Fourth Offense
i. Permanent suspension for the school year from all bus transportation will be enforced after notifying parent/guardian.
*NOTE: Major offenses will result in more severe punishment such as suspension/expulsion from school. Any misbehavior on the bus, walking to or from the bus stop, or going to or returning from school may result in temporary or permanent loss of bus riding privileges. In this case, transportation to and from school becomes the responsibility of the parent/guardian.

VI. CLASSROOM AND CLASS REGULATIONS: Teacher Intervention

CLASSROOM BEHAVIOR PLAN

All students are expected to follow the Code of Conduct at all times. If a choice is made to breach the Code of Conduct, the following plan will be implemented. This Behavior Plan is the general procedure a teacher uses to manage the classroom. At times, a student’s behavior warrants immediate action under the Discipline Plan or other measures to be taken. Thus, the Behavior Plan should be viewed only as the common classroom procedures for minor infractions.

A. Examples of classroom misconduct that may result in discipline:
1.
Violating the rules or procedures established by the teacher;

2.
Cheating or copying the work of other students;

3.
Refusing to participate in classroom activities;

4.
Being tardy to class without an excuse;

5.
Failing to bring required classroom materials or assigned work to class;

6.
Eating in class, engaging in horseplay, making excessive noise, or violating campus dress codes;

7.
Disrupting the classroom or interrupting the operation of the class;

8.
Failing to deliver or return written communications between home and school;

9.
Failing to protect individual computer-account passwords from disclosure;

10.
Cutting class;

11.
Disobeying;

12.
Failing to use respectful terms for students in kindergarten through twelfth grade;

13.
Possessing inappropriate articles at school, such as trading cards, comic books, games and other items;

B.   Disciplinary Options/Responses
1.
Assignment of remedial work or written reprimand;
2.
Oral reprimand;

3.
Conduct a teacher-student conference;

4.
Contact parent by note or telephone call to parent;

5.
Removal of classroom computer privileges;

6.
Administer constructive punish work;
7.
Written notification to parents of disruptive or unacceptable behavior with a copy provided to the principal;

8.
Impose other disciplinary measures approved by the principal and the faculty of the school and in compliance with School policy;

9.
Referral of the student to a social worker; or

10.  Referral of the student to the principal or designee. The principal or designee shall do one or more of the following:

i.   Counsel/warn the student;
ii.   Refer the student to the guidance counselor;

iii.   Refer to Behavior Clinic;

iv.   Refer to Time-Out Room (TOR), where available;

v.   Seek and encourage parent/guardian involvement; and/or refer student to counselor or social worker.

C.   Procedures

1.
Any teacher or staff member who observes a student violating any discipline policies may correct the student.

2.
A record of the offenses and disciplinary actions should be maintained by the teacher or staff member on the appropriate form.

3.
The teacher should discuss the misbehavior with the parent, and administrator, or support personnel.

4.
Classroom, class behavior and behaviors at school related activities subject to Discipline Options/Responses are not limited to those provided. Serious or repeated violations may result in a more severe response or referral to General Discipline Regulations options and responses

including recommendations for expulsion.

VII. GENERAL DISCIPLINE REGULATIONS: Administrator Intervention

Some infractions will result in a referral to the principal or designee. The disciplinary response depends on the offense, previous actions, and the seriousness of the misbehavior. General Discipline Regulations acts of misconduct include those student actions that interfere with the orderly educational process in the classroom, at the school, on a school bus or at a school sponsored function. A teacher who observes a student engaged in misconduct prohibited by General Discipline Regulations or more serious misconduct will fill out a discipline/referral form for the principal or other appropriate administrator. Examples of misconduct for which a principal may suspend the student from school or suspend from riding on any school bus and in appropriate situations recommend an expulsion, include such behavior as described below:

The following list is not exclusive and only is provided as examples of misconduct:
1. Willfully disobeying school employees.
2. Repeatedly violating classroom or transportation rules.
3. Behaving in a disrespectful manner by using profane/abusive language directed at teacher.
4. Threatening a teacher in a classroom.
5. Preventing orderly instruction of other students.
6. Posing an immediate threat to the safety or physical well-being of any student or teacher.
7. Intentionally disrespecting a teacher, principal, superintendent, School member, or employee of the school system.
8. Making an unfounded charge against a teacher, principal, superintendent, School member, or employee of the school system.
9. Using unchaste or profane language.
10. Leaving the classroom, detention or school grounds without the permission of school personnel.
11. Possessing matches, lighters or other flammable materials.
12. Displaying of inappropriate affection, i.e. hugging, kissing, holding hands.
13. Verbally abusing or bullying of others, including but not limited to slurs, name calling, or derogatory statements to another person because of that person's race, color, religion, national origin, disability, physical/personal appearance, or sexual orientation.
14. Engaging in conduct that involves immoral or vicious practices or conduct or habits injurious to other students.
15. Smoking, using or possessing cigarettes or tobacco products in any form.
16. Disturbing the school and/or habitually violating any school rule.
17. Posting or distributing unauthorized materials on school grounds.
18. Failing to abide by rules and regulations at extracurricular activities or at co-curricular activities such as field trips.
19. Loitering in unauthorized areas.
20. Changing school records or documents or signing parent's name on school documents.

21. Using or operating any electronic telecommunication device, including any facsimile system, radio paging service, mobile telephone service, intercom or electro-mechanical paging system, such as beepers or cellular telephones is prohibited, without the specific authorization of the school principal or designee. During system wide testing, students may not have or possess in the school building any such device. The unauthorized operation of paging devices or cell phones will result in confiscation. The principal may impose additional disciplinary measures he/she deems appropriate. Upon the first incident, the principal or designee will notify the parents to come to the school and pick up the device. In the event of a second incident during the school year, the device will be held by the principal until the close of the school year at which time the parent may claim the device. If not claimed, the principal or other administrator will notify the parent and pager company or cell phone provider of the serial number and of intent to dispose of the device after 30 days. Paging devices or cell phones not claimed will be sent to Property Management for disposal. Bringing to school a cell phone or similar device is solely at the student’s risk. The school shall not be liable for any lost, stolen, or damaged device including any confiscated device. The use and operation of any electronic telecommunication device in the event of an emergency of an actual or imminent threat to public health or safety which may result in loss of life, injury or property damage is not prohibited. 
22. Cutting, defacing or injuring any part of a public school building, any property belonging to a school, or any school bus, whether owned by or contracted for use by the school system.
23. Writing any profane or obscene pictures in or on any school material or any school premises, or on any fence, pole, sidewalk or any school bus.
24. Throwing missiles or objects liable to injure other persons on school grounds or on any school bus.
25. Fighting one on one.
26. Provoking a fight either physically or verbally.
27. Violating traffic and/or safety regulations of the school.
28. Habitually being tardy or absent.

29. Engaging in a cafeteria disturbance.
30. Violating a school's mandatory school-uniform policy.

31. Engaging in disruptive behavior on a school bus.
32. Engaging in disorderly demonstrations, sit-ins, lock-ins or damage to school grounds, school plants or school records.
33. Accessing materials and sites on the Internet that are deemed to be inappropriate.
34. Sending or forwarding inappropriate e-mail, including e-mail containing offensive language, untruthful statements, junk e-mail, chain letters, or jokes.
35. Gambling.
36. Stealing/theft of property, including computers and related equipment.

37. Possessing a knife with a blade less than 2 inches in length, such as a utility knife or other instrument with razor blades, at a minimum placed in in-school suspension. 
38. Failing to comply with reasonable requests of school personnel and/or defiance of the authority of school personnel.
39. Failing to adhere to terms of behavior contracts.

40. Making indecent/unsolicited sexual proposal/sexual harassment.
41. Selling or soliciting for sale any merchandise on school campus without the authorization of the building principal.
42. Displaying disrespect toward school personnel or campus visitors.
43. Participating in activities by groups such as gangs and cults.
44. Wearing dress or attire signifying gang affiliations.
45. Possessing or displaying laser pens or laser pointers.
46. Using ethnic or racial slurs that seriously disrupt the educational process.
47. Engaging in threats or other acts of intimidation that interfere with another student's desire or willingness to participate in the educational process.
48. Engaging in misdemeanor criminal mischief (i.e., vandalism) resulting in the destruction or defacing of any property, including computers and related equipment. This includes rendering computers or related equipment inoperable or damaging them by erasing data with magnets; intentionally introducing viruses, worms, or Trojans; or tampering with programs or other data without authority.
49. Using school computers, facsimile equipment, or other electronic devices to transmit, receive, view, or display obscene, vulgar, sexually explicit, or racist media or to display information that advocates unlawful activities or provides guidance on the construction or production of weapons, illegal devices, or controlled substances.
50. Using the school computer network with the intent to incite violence or aggressive and/or disruptive action on the part of the student body, use of slanderous language, or use of language that promotes racial disorder or sexual harassment and is disruptive to the school environment.
51. Using the school computer network for soliciting or purchasing commercial materials and/or services of any kind.
52. Logging on to a computer, sending e-mail, or accessing the Internet or school system’s intranet using a name or password other than the student's own.
53. Posting unauthorized Web pages, graphic images, or offensive language or comments on a school/school system server, Web page, or guest book.
54. Using the school computer network to engage in participation in hate groups.

55. Engaging in extortion, which is defined as obtaining money or information from another by coercion or intimidation.

56. Possessing or using of any prescription or nonprescription drug, medicine, vitamins, or other chemical in violation of the Guidelines for Dispensing Medications at School.
57. Refusing to cooperate in, or interfering with, a random metal-detector safety search.
58. Hazing.
59. Assisting (directly or indirectly) with the promotion of any behavior prohibited by this Code of Student Conduct.

60. Possessing drug paraphernalia.
61. Being under the influence of alcoholic beverages or drugs.
62. Committing a serious act or offense while under the influence of alcoholic beverages.
63. Engaging in conduct that contains elements of the offense of public lewdness or indecent exposure.
64. Burglarizing a School facility.
65. Trespassing.
66. Threatening student(s).
67. Engaging in retaliation against any school employee, whether on or off of campus or at a school function, such as intentionally or knowingly threatening to harm another by an unlawful act in retaliation for that person's performance of his or her official duties.
68. Participating in an illegal organization such as a fraternity, sorority, secret society, gang, cult, or other criminal combination prohibited by law that is defined as an organization composed at least in part of students and that seeks to perpetuate itself by recruiting members from the students enrolled in school on the basis of the decision of its membership rather than on the free choice of a student in the school who is qualified by the rules of the school to fill the special aims of the organization.
69. Using or operating during the school day or on a school bus or at school of an i-Pod, game device or similar device at school is prohibited. The unauthorized use or operation of an i-Pod or similar device will result in confiscation. The principal may impose additional disciplinary measures he/she deems appropriate. Upon the first incident, the principal or designee will notify the parents to come to the school and to pick up the device. In the event of a second incident during the school year, the principal will hold the devise until the close of the school year at which time the parents may claim the device. Devices not claimed will be sent to Property Management for disposal. Bringing to school an I-Pod or similar device is solely at the student’s risk. The school shall be liable for any lost, stolen or damaged device including any confiscated device.
70. Committing an act of arson.
71. Any other act or conduct that disrupts the educational process such as a minor disturbance.
72. Using the Internet or social networking websites to threaten or bully others or making statements that are indecent, vulgar, lewd, slanderous, abusive, threatening, harassing or terrorizing which result in disrupting the school and teaching environment, a school function, or an extracurricular/co-curricular school activity.
General Disciplinary Options/Responses:
The possible options or responses include the following:
1. Advising the student of the particular misconduct of which he/she is accused, as well as, the basis for such accusation and allowing the student an opportunity to explain his/her version of the facts;
2. Contacting the parent by phone and written notification to parent or guardian;
3. Requiring administrator/student/parental conference;
4. Detention - classroom and/or recess;
5. Excluding from extracurricular activities, such as field trips, and commencement exercises/award ceremonies;
6. Removing of school transportation privileges;
7. "Behavior," "behavioral," and/or "conduct" contracts;
8. Removing by teacher of the student from the classroom (following procedures as outlined below);
9. Assigning to Time-out-Room;
10. Assigning to Behavior Clinic;
11. Require completion of all assigned school and homework which was assigned during a period of suspension; or
12. Any other appropriate disciplinary actions determined by the administration with the concurrence of the teacher or building level committee.
General Discipline Procedures
Referral to administrator by way of written report using approved form.

1. Administrator must confer with student and give the student an opportunity to explain the student’s version of the facts and may confer with the teacher to establish appropriate action.
2. For a student removed from the classroom by a teacher for the misconduct involving items in Section Three, Subparagraph VII, A3, A4, A5, or A6 above (page 22), the principal or designee shall give the student time to explain his/her conduct and shall conduct a counseling session with the student, as appropriate. A student in kindergarten through Grade 6 shall not be permitted to return to the classroom for at least 30 minutes unless agreed to by the teacher. A student in Grade 7 through Grade 12 shall not be permitted to return to the classroom during the same class period unless agreed to by the teacher. In addition, prior to readmission of the student to the classroom, the administrator shall implement one of the following disciplinary measures:
a)
Time-out-room;
b)   
Behavior clinic;
c)
Detention-after school;
d)
Any other disciplinary measure authorized by the principal with the concurrence of the teacher or the building level committee;
e)
Teacher may require a conference with the parent, tutor or guardian in the presence of the principal or designee before the student is readmitted;
3. Upon the third removal from the same classroom, a conference between the parent, tutor, or legal guardian shall be required prior to readmission;
4. If disruptive behavior persists, the teacher may request that the student be transferred into another setting;
5. Suspension, if appropriate;
6. Require completion of all assigned school and homework that was assigned during a period of suspension.
7. Discipline Referral Form is retained by the principal or designee.
8. General Discipline Regulations behavior violations and Discipline
9. Options/Responses are not limited to those stated.
10. In appropriate circumstances, violations may result in a more severe response, such as a referral to Recommended Expulsion Hearing Option

VIII. RECOMMENDED EXPULSION HEARING OPTION
A recommendation for expulsion may include any conduct stated in Subsections VI and VII of
Section Three for which the principal or designee may suspend the student, place the student into on-campus suspension, or recommend expulsion if the conduct is serious or persistent.

The principal or other appropriate administrator makes the disciplinary determination on the basis of the severity of the misconduct and the previous record of behavior.

Any student after being suspended on three (3) occasions for committing any of the offenses enumerated in this Handbook (tardies and dress code violations do not count), during the same school year, may on committing the fourth such offense be recommended for expulsion from all public schools of the School until the beginning of the next regular school year or at least for one complete school semester. The Hearing Officer may determine that a long-term suspension is appropriate instead of an expulsion.

IX. REQUIRED RECOMMENDED EXPULSION HEARING
A.   The following conduct requires a principal or designee to immediately suspend the student and to recommend expulsion. Upon conclusion of a hearing and upon finding that a student is guilty of conduct warranting expulsion of any of the offenses described in Subsections VI, VII, or in this Subsection, the Hearing Officer shall determine whether such student shall be expelled from the school or if other corrective or disciplinary action shall be taken.
1. Battery, assault or making statements threatening physical harm to a teacher, instructor, administrator, staff person or employee of the school system. The student shall be immediately removed from the school premises. The student shall not be readmitted to the school of the assaulted or battered or threatened employee until all hearings and appeals have been exhausted. 

2. Communicating false information of planned arson or bomb threats.

3. Inciting or participating in a major disturbance on campus.

4. Possession of alcoholic beverages.

5. Possession and/or distribution of counterfeit money.

6. Use of any object as a dangerous weapon.

7. Possession or use of an object as a weapon, such as mace, pepper spray or a box cutter.

8. Possession or use of explosive devices/fireworks, and/or ammunition or lookalike devices, such as replicas of guns similar in appearance to a real gun.

9. Tampering or destroying school records, roll books, or school property.

10. Terrorizing.

11. Engaging in conduct that contains the elements of an offense relating to sniffing glue or spray paint, including possession, use, delivery to a minor, or possession of paraphernalia used with abusable glue or spray paint.

12. Engaging in conduct that contains the elements of an offense relating to use, possession, delivery to a minor, or possession of paraphernalia used with volatile chemicals.

13. Carrying or possession of BB guns, pellet guns, paint ball guns, air rifles or other dangerous instrumentality.

14. The principal or designee shall immediately suspend a student who is found carrying or possessing a knife the blade of which equals or exceeds two inches in length. The principal shall immediately recommend the student’s expulsion except, in the case of a student less than eleven years of age in pre- kindergarten through grade five who is found carrying or possessing a knife which exceeds two inches in length, the principal or designee may, but shall not be required to recommend the student’s expulsion. 

15. Two (2) or more on one (1) fight or battery.

16. Sexual battery.

17. "Hacking" or other use of computers to gain unauthorized access to the School

18. System or other databases, including student, faculty, or district data files, without permission. In addition to any criminal penalties, students may have their computer privileges suspended.

B.   For recommendations for expulsion, if found guilty by the Hearing Officer, the expulsion, except as otherwise provided in Section X Required Expulsion, will be a removal from all regular school settings for a period of not less than one complete school semester and placement in an alternative school or setting. The Hearing Officer may determine that a long-term suspension is appropriate instead of an expulsion.
X. REQUIRED EXPULSION

A. If found guilty by a Hearing Officer, the Hearing Officer may not assign a lesser punishment for the following offenses:

a. Any student, 16 years of age or older, found guilty of possession of, or knowledge of and intentional distribution of, or possession with intent to distribute any illegal narcotic, drug, or other controlled substance on school property, on a school bus, or at a school sponsored event following a hearing shall be expelled from school for a minimum of a period of four complete school semesters.
B. The Superintendent may modify the length of the minimum requirement, stated in paragraphs 4-5 above, on a case-by-case basis with the modification reduced to writing. The parent or student may make a written request to the Superintendent for any reduced length of expulsion.
C. The School Drug Task Force and the District Attorney shall be notified when a student is in possession of drugs, intending to distribute drugs, or distributing drugs in a Drug Free Zone, or is in possession of a knife, firearms or explosives

XI. CONVICTION OF A FELONY

A. The conviction of any student of a felony or the incarceration of any student in a juvenile institution for an act, which had it been committed by an adult would have constituted a felony, may be cause for expulsion of the student for a period of time as determined by the board. The expulsion shall require the vote of two-thirds of the members of the school board. 
B. The conviction of any student of a felony or the incarceration of any student in a juvenile institution for an act, whether said act is committed in this state or outside this state, which had it been committed by an adult would have constituted a felony in this state, may be sufficient cause for any public school system superintendent to refuse admission of said student to any school except upon review and approval of a majority of the elected members of the

School when request for admission is made to the board. 
XII. ELEMENTARY SCHOOL REGULATIONS

The      

 FORMTEXT 
      Charter School takes the position of enforcing the state law with regard to weapons, explosives, illegal narcotics, drugs and controlled substances. Such conduct will not be tolerated by the School. Any elementary school student violating this policy shall be recommended for expulsion in accordance with state law. With regard to offenses involving physical attacks or a battery and two- or-more on one fighting, an elementary school student should generally be recommended for expulsion.

For a student in kindergarten through grade five who possess or distributes any illegal narcotic, drug or other controlled substance on school property, on a school bus or a school event shall be suspended by the principal and recommended for expulsion. If the Hearing Officer recommends an expulsion, the record of the hearing and any related documents shall be referred to the School for approval. (See page 30, Subparagraph 3).

A student in kindergarten through Grade 6 shall not be permitted to return to the classroom for at least 30 minutes unless agreed to by the teacher for misconduct involving items in Section Three, Subparagraph VII, A3, A4, A5 or A6.

The following student offenses shall require a conference with the parent or guardian and upon request, followed by a short-term suspension on the second offense:
a. Bringing inappropriate or injurious articles to school or school activity; 
b. Smoking or other use of tobacco;
c. Leaving class, campus or other location without permission; 
d. Defacing or destroying property;
e. Being disrespectful toward teacher, other staff or other students;
f. Throwing objects;

g. Refusing to sit in assigned seat; 
h. Using profane language;
i. Willful disobedience;
j. Committing an immoral or vicious act; 
k. Possessing or using alcoholic beverages;
l. In cases of other serious offenses, such as fighting, weapons, etc., refer to pages 20-30;

m. Dress and grooming regulations, refer to pages 6-7 and 17;
n. Drug related offenses, refer to pages 29-30;
o. Required recommended expulsion, required expulsion and consequences, refer to pages 28-30;and
p. In case the student involved in a fight is 14 years of age or older, refer to pages 15-16.

*Note: The second offense mandates short-term suspension.

XIII. SEXUAL AND DISABILITY HARASSMENT COMPLAINTS

Any student complaint about another student engaging in sexual or disability harassment reported to a teacher or counselor shall be immediately reported to the principal. The principal is responsible to investigate the complaint. The right to confidentiality, both of the complaining student and of the accused student, will be respected. The principal may request assistance of the Assistant Superintendent in investigating student on student sexual harassment. If the act or acts involve possible criminal conduct, the appropriate police authorities should be notified. A substantiated charge against a student shall subject that student to disciplinary action, including suspension or expulsion, consistent with the provisions of The Student Rights and Responsibilities Handbook and Discipline Policy. Student complaints about an employee shall be handled as provided in the School Policy.
XIV. DISCIPLINE PROCEDURES

REMOVAL FROM SCHOOL CAN BE ONE OF THREE TYPES:

A. Short-term suspension - one (1) to ten (10) days.
B. Long-term suspension - eleven (11) to twenty (20) days, which can only be imposed by a Hearing Officer in lieu of a recommended expulsion.
C. Expulsion - denial of attendance in a regular school setting for a period of not less than one school semester or longer.
SUSPENSION PROCEDURES

Prior to any suspension, the school principal or a designee shall tell the student of the particular misconduct of which he or she is accused, the specific reasons for such accusation, and the student shall be asked at that time to explain his or her version of the facts to the school principal or a designee. The student may be requested to reduce to writing his or her version.
When the principal or designee denies the student attendance rights, the principal or designee shall contact by telephone or send a letter by a request for confirmation of delivery or certified at the address shown on the student’s registration card to the parent, tutor, or legal guardian of the student in question giving notice of the suspension and, if applicable, any recommendation for expulsion, the reasons therefore and establishing a date and time for a conference with the principal or designee as a requirement for readmitting the student, which is “affirmative notice.” The school administration shall document all reasonable attempts made to secure “affirmative notice.” The school administration shall record the actual date contact was made, and/or referral to Families In Need of Services, Parent Liaison and/or District Attorney’s Office. A home visit is encouraged in cases where “affirmative notice” cannot be delivered by telephone. If the parent, tutor or legal guardian fails to attend the required conference within five (5) school days of mailing the letter by request for confirmation of delivery or certified mail, or other contact with the parent, tutor or guardian, such failure shall result in a student and/or parent referral to Families In Need of Services and/or Parent Liaison and/or District Attorney. “Affirmative notice” may be by face-to-face interaction, telephone communication, by mail through a signed delivery tag or confirmation of delivery or regular mail.

The parent/guardian should be notified of the suspension, and that the student will be or has been removed from class and will be kept under supervision until the close of the school day or the arrival of the parent or guardian. If the parent, legal guardian or principal or designee so requests, the student will be granted an early dismissal from school to return home. In the event a student caused a disruption of the orderly operations of the school, he/she may be removed from the school premises immediately and placed in the custody of a parent, legal guardian or next of kin, provided that the procedure in Paragraph II A above, is complied with as soon as possible.
After the principal or designee has secured or reasonable efforts have been made to secure “affirmative notice,” the student, if for an out of school suspension, will be given a Alternative Education Center form which will admit him/her to a Alternative Education Center. Students under short-term suspensions are assigned to the closest available Alternative Education Center for the duration of the suspension. For the duration of the suspension, the Alternative Education Center is the student’s school. No transportation is provided by the School System.

Additional copies of the Alternative Education Center and suspension reports shall be sent to the appropriate offices. In addition, the principal or designee shall keep a copy on file. It should be noted that students who attend the Alternative Education Center will be allowed to make up all work.
LONG-TERM SUSPENSION

The Hearing Officer may, where otherwise provided in this Handbook, convert a recommendation for expulsion to a long-term suspension not to exceed twenty (20) school days.

Each student shall be given credit for each school day said student is denied attendance due to a recommendation for expulsion in the case a long-term suspension is imposed by a Hearing Officer.

The parent or guardian may request review of any long-term suspension by the Superintendant within five (5) days after receiving notification by certified mail. This right to a review of a long-term suspension includes expulsions that have been modified to long term suspensions. By requesting a review, the parent or guardian shall enclose a copy of the principal’s or the designee’s recommendation for an expulsion and the Hearing Officer’s notification after the hearing. The Superintendant will review the record and documents and take whatever course of action is deemed appropriate. The Superintendant will notify the parent or guardian of its action. In the absence of a timely request for review, the decision of the Hearing Officer shall be final.
Upon the student’s return to school after a long-term suspension, the principal or a designee shall schedule a conference to be attended by appropriate school personnel and by the student and, usually, the student’s parent(s), guardian(s), or other family members. Follow-up conferences should be planned as indicated or as required to assist the student in adjusting to the school environment.
EXPULSION PROCEDURES

In addition to the offenses for which expulsion is warranted, a principal or a designee may initiate proceedings for an expulsion after a student has received three suspensions in a school year. Tardies and dress code violations are excluded when considering three suspensions. 
Statements taken from students who may have witnessed any event should be in the student’s handwriting and signed by the student. If a student is only willing to give an anonymous handwritten statement, the principal or designee should certify at the end of the student’s statement that it was given under the condition of anonymity. If a student will only give an oral anonymous statement, a brief summary of the statement should be included with the individual taking the statement certifying that the version of the statement given is accurate and that the student would only give the statement if he/she could remain anonymous. Recorded statements may be taken with the student identifying him/her self on the recording. If a student will only give a recorded statement by remaining anonymous, the principal or designee will so state at the beginning of the recording. A brief written report should be prepared which would include the following:

The principal’s or designee’s conclusions as to why the incident occurred, who was involved, who was at fault and the penalty imposed or recommended; and
The evidence on which the conclusions were based, i.e., signed statements taken, unsigned statements taken, verbal only statements taken, recorded statements taken, evidence seized, lab test results on drugs, etc. Copies of all written materials must be attached to the report with identification of the names of any student witnesses removed before release to parents or used at any hearing.

A field test confirming the presence of a illegal drug should be attached to the report.

After a principal or a designee has investigated the incident and is satisfied that the nature and seriousness of the offense merits an expulsion, the principal must then recommend expulsion to the Superintendent or a designee (Hearing Officer). There are some instances in which the principal has no discretion. 
Prior to suspending a student pending an expulsion, the school principal or a designee shall advise the student of the particular misconduct of which he or she is accused, as well as, the specific reasons for such accusation, and the student shall be asked at that time to explain his or her version of the facts to the school principal or a designee. The student may be requested to reduce to writing his or her version. The principal or designee must complete the “affirmative notice.”
The principal or a designee shall mail a copy of the proposed expulsion form including the specific reasons for the expulsion to the parent or guardian on the day of the student’s removal from school, but no later than the following school day. This report will be sent by a request for confirmation of delivery or certified mail, return receipt requested or hand delivered to the parent or guardian. For a student with disabilities, a Parent Notice of the Discipline (IEP) meeting date should be mailed with the proposed expulsion form.
The Hearing Officer shall proceed with the expulsion hearing when the parent/guardian and student fail to appear. Written notification shall be given to the parent/guardian and the principal of the findings and action taken no later than three (3) school days after the hearing. In such notice the Hearing Officer shall inform the parent/guardian and the principal that the findings and the action taken shall become final five (5) calendar days after the receipt of the notification. The principal shall make the appropriate entries in the student data in the event the student had been dropped from the school. Whenever a student drops from a school, the principal shall attend any expulsion hearing, even if the student and parent/guardian fail to appear for the hearing.
A hearing shall be held as soon as possible but no later than ten (10) school days after the student’s removal from the school, unless an alternate date is agreed upon by all parties.
Pending the hearing by the Hearing Officer, the student shall be suspended from the student’s school and denied normal attendance privileges, but shall be placed in an alternative setting, such as a Alternative Education Center.
Prior to the expulsion hearing, the parent/guardian has the right to view and to request, in writing, a copy of any information to be presented by the school at the expulsion hearing. The information shall be kept on file at the school office. Notice of this right shall be included on the expulsion form. Summaries of student statements without their identification or names are sufficient information for a hearing.
Except in the case of an extreme emergency, requests with a valid reason to reschedule a hearing shall be made at least 24 hours prior to the date and time of the scheduled hearing.
At the hearing (a fact-finding process) conducted by the Hearing Officer, the specific reason(s) concerning the cause(s) for the proposed expulsion will be presented by the principal or a designee in support of the recommendation. The student’s prior performance and attendance may be presented to the Hearing Officer. The student or a representative of the student may produce witnesses or offer information including written statements on the student’s behalf to the Hearing Officer. Questions and comments should generally be directed to the Hearing Officer.
After hearing the information provided by the school and the student, the Hearing Officer shall determine whether the student is guilty of the principal’s or a designee's charges and whether he/she is expelled from the school or if other corrective or disciplinary action is imposed. If the findings and disposition of the expulsion hearing are made at the conclusion of the hearing, the Hearing Officer shall inform the parent/guardian and the student of the findings and disposition of the matter. In any event, the Hearing Officer shall mail (by a request for confirmation of delivery or certified mail, return receipt requested), or hand deliver to the parent or guardian, the Child Welfare and Attendance section, and to the principal or a designee, a decision of the findings no later than three (3) school days after the hearing was scheduled. In the event a Hearing Officer does not find the student guilty of the conduct warranting a recommendation of expulsion, the Hearing Officer shall state in writing the reason(s) for such finding and provide a copy to the principal and the parents or tutor of the student.
In the event that the Hearing Officer determines that a student should be expelled, the parent or guardian of the expelled student or the student (if the student is 18 years of age or older), may request a review by the CEO of the expulsion decision. The request for review must be requested by mail and must be postmarked within ten (10) days after receipt of written notification of the expulsion decision by the parent of a minor student. The request for review may also be hand delivered within ten (10) days after receipt of written notification of the expulsion decision by the parent of the minor student. Requests for review that are not mailed within this time period shall not be processed unless extenuating circumstances can be demonstrated by the parent/guardian or student.
In the event that a parent/guardian or student timely requests a review by the CEO of an expulsion decision, the CED shall list each such request as an agenda item for the first or second next regularly scheduled meeting of the Board. If the review request is received after the deadline for completion of the Board meeting agenda, then the item will be placed on the agenda of the second or third next regularly scheduled meeting.
A student expelled for an offense of carrying or possessing a firearm or knife or another dangerous instrumentality other than a knife, or possesses, distributes, sells, gives, loans any controlled dangerous substance governed by the Uniform Controlled Dangerous Substances Law, in any form, may only be readmitted on a probationary basis to a public school including an alternative education program in the School System prior to completion of the specified period of expulsion on such terms and conditions as may be stipulated by the CEO and agreed to in writing by the student and student’s parents. In addition, the parents must produce documentation that the student and parent or legal guardian have enrolled and participated in an appropriate rehabilitation or counseling program related to the reason or reasons for the student’s expulsion. The rehabilitation program or counseling costs are the sole responsibility of the parents. 

STATUS AND REHABILITATION OF SUSPENDED AND EXPELLED STUDENTS

During a period of suspension, the student who is denied attendance privileges at his/her home school shall be assigned to a Alternative Education Center during school hours. In no case should the student be allowed on School property without prior authorization. Participation and presence of the suspended student at school extracurricular activities are denied. A student suspended for allegedly committing a battery or any assault on any school employee shall not be allowed in a school even on probation until all hearings and review associated with the alleged violation have been exhausted. The principal and professional staff has a responsibility to provide proper counseling and to make every effort to help students returning from suspension or expulsion to remain in school. Students who are suspended and do not attend an Alternative Education Center shall receive an unexcused absence for each day of nonattendance during the suspension. A student found guilty at an expulsion hearing of committing a battery or an assault of any school employee or threatening physical harm to a school employee shall not be assigned to attend the school to which the school employee who was the victim of the battery, assault or threat is assigned.
A student expelled for an offense of carrying or possessing a firearm or knife or another dangerous instrumentality other than a knife, or possesses, distributes, sells, gives, loans any controlled dangerous substance governed by the Uniform Controlled Dangerous Substances Law, in any form, may only be readmitted including an assignment to an alternative education program prior to completion of the specified period of expulsion by completion of the requirements. 
A. ALTERNATIVE PROGRAMS:
Behavior Clinic:
Conducted after school for at least one hour and forty-five minutes.
Time-Out Room
An alternative procedure for dealing with disruptive students whereby a student is able to remain in school and given the opportunity to modify his/her behavior by removal from the classroom environment. Depending on the grade level of the student, parents and guardians may review the appropriate Time-Out Room Handbook at their child’s school. The handbooks (Elementary K-5; Middle Schools; and High Schools) describe the policy and procedures for Time-Out Rooms.
On-Campus Suspension
An alternative setting for a minimum of a complete school day whereby students remain in school and are provided the opportunity to complete their suspension at their school.
After School Hours Clinic
An alternative setting at school and after the normal school hours.
Alternative Education Centers

CORPORAL PUNISHMENT PROHIBITED

A. There shall be no corporal punishment in      

 FORMTEXT 
      Charter School. The School does not authorize or condone the use of corporal punishment as a means of maintaining order in the schools. However, it is recognized that reasonable use of physical force and restraint may be necessary to stop a disturbance threatening physical injury to others, to obtain possession of dangerous or contraband objects from students, for the purpose of self-defense, for the protection of persons or property, or similar actions.

B. While corporal punishment is generally associated with spanking or paddling, the intentional infliction of pain by other means is also prohibited.
BEHAVIOR CLINIC

A. The clinic provides an alternative to the routine procedure for dealing with disruptive students. Its operation is based upon the concept of positive intervention and behavior modification theory and techniques. Alternative forms of discipline or clinic may be used when deemed necessary by the principal. Students will be assigned to the clinic for committing minor offenses.

B. Parents or guardians are to provide transportation for the students and pick up the students promptly following the clinic.

C. Failure to appear at clinic on the assigned date will result in a suspension unless the student has a valid excuse. Students with valid excuses must attend makeup sessions of the clinic. Behavior Clinic will be conducted after school for a period of at least one hour and forty-five minutes. Parents will be informed of assignment to the clinic.

UNEXCUSED TARDIES

Each School Leadership Team shall establish a written tardy policy unique to that school which may include, but not be limited to, the procedures suggested in the following section:

Principals or designees may deal with first through third tardies according to individual school plan. 
A student who accumulates four (4) unexcused tardies is assigned to clinic (or Time- Out) room. The parent/guardian is contacted by the principal or a designee.
A student who refuses clinic or Time-Out Room is suspended, pending a parent/guardian conference. If the parent comes that afternoon or the next morning, no suspension is officially recorded.
If the parent/guardian does not come for a conference as requested, the student is officially suspended for two (2)days and is assigned to a Alternative Education Center. E. The whole procedure begins again.

OFFENSIVE STUDENT CONDUCT AT END OF YEAR

A. Non-Graduating Students
Any student who commits offenses during the last ten (10) days of the school year which result in recommendations for suspension and/or expulsion shall serve the suspension and/or expulsion in the next school year.

B. Graduating Students
1. Any senior committing a school-related serious offense (i.e., alcohol/ drug/indecent/inappropriate behavior, etc.) after the last regular class period, may be excluded from year-end activities. This specifically includes, but is not limited to, participation in graduation exercises.

2. The principal shall also be empowered, in consultation with the Superintendent, to prohibit a senior from participating in graduation exercises for non-school related activities (i.e., arrests, gang related activities, etc.) if the principal deems that the student’s participation will unnecessarily disrupt or detract from the decorum of the graduation exercises.

3. When a senior is prohibited from participating in graduation exercises, the diploma may be given or mailed to the student at the end of the school year.

4. Each school with graduating seniors shall include this regulation in their senior orientation prior to the end of the year, and each senior will sign an appropriate document acknowledging receipt of these regulations. Parents will also receive a letter including information about these regulations from individual schools.

5. Notwithstanding any of the foregoing, the principal’s decision shall be final.

XV. EXCEPTIONAL STUDENT SERVICES (SPECIAL EDUCATION) DISCIPLINE PROCEDURES

All procedural safeguards afforded regular education students must be extended to students with disabilities and their parents. In addition, discipline procedures for students with disabilities must follow the states’ Regulations for Implementation of the Educational Opportunities for Students with Exceptionalities.

FOR EXCLUSIONS OF MORE THAN 10 CONSECUTIVE DAYS, OR WHEN PATTERN OF EXCLUSIONS HAS OCCURRED, OR UPON THE FOURTH EXCLUSION (SUSPENSION):

The student’s Special Education teacher must notify the parent of a Discipline Individual Education Program (IEP) meeting. A Discipline Individual Education Program (IEP) meeting must be held to determine if the behavior is a manifestation of the student’s disability. The IEP meeting must be appropriately constituted with the following persons: Officially Designated Representative (ODR) – the principal or assistant principal; the student’s Special Education teacher; at least one of the student’s Regular Education teachers; the parent, the student, if appropriate; and, any additional persons with knowledge of the student and the disability. (Note: If the parent does not attend the scheduled manifestation determination review (MDR) meeting, the school will reschedule the MDR meeting within (3) school days. If the parent does not attend the rescheduled MDR meeting, the school personnel shall meet without the parent.) If the behavior is a manifestation of the student’s disability, the student will not be suspended nor expelled. If the behavior is NOT a manifestation of the student’s disability, the student will follow procedures as a regular student and a free appropriate public education will be provided.
School personnel may order a change in placement of a student with a disability to an appropriate interim alternative educational setting for the same amount of time that a student without a disability would be subject to discipline, but for not more than 45 calendar days, if the student carries a weapon to school or to a school function or possesses a weapon at school or at a school function; the student knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while at school or a school function.

An Independent Hearing Officer (IHO) appointed by the Department of Education may order a change in placement of a student with a disability to an appropriate interim alternative educational setting for not more than 45 calendar days. Such hearing officer, in an expedited due process hearing must determine that the public agency has demonstrated by substantial evidence that maintaining the current placement of the student is substantially likely to result in injury to the student or to others.

EMERGENCY REMOVAL is used only when the student exhibits a substantial danger to himself/herself or others. In no case can this removal last longer than nine (9) consecutive school days. During this nine-day period, school officials shall initiate a meeting to review the student's Individual Education Program (IEP), consider an interim placement, or invoke the aid of a State designated Independent Hearing Officer or the courts to remove the allegedly dangerous student from school if they believe that maintaining the student in the current placement would be substantially likely to result in injury to the student or others.

EXCEPTIONAL STUDENT SERVICES GLOSSARY Change of Placement:

The removal of an exceptional student for more than ten (10) consecutive school days; or the student is subjected to a series of removals that constitute a pattern because they cumulate to more than 10 school days in a school year, and because of factors such as the length of each removal, the total amount of time the student is removed, and the proximity of the removals to one another. 

Exceptional Student:
Any student who is presently identified as exceptional. Any student about whom the system has knowledge that the student was a student with a disability before the behavior that precipitated the disciplinary action occurred, may assert any protections provided for Implementation of the Children with Exceptionalities. This does not apply to students identified as gifted or talented.
XVI. STUDENT POLICIES AND GUIDELINES FOR NETWORK AND INTERNET ACCESS

The      

 FORMTEXT 
      Charter School recognizes the role of educational technologies in stimulating innovative approaches to teaching and learning and shifting the way educators and students access and transmit information, share ideas, and contact others. Use of network resources and the Internet is for educational purposes. Adherence to policies and guidelines is required for continued access to technological resources.

I. E-MAIL AND TELECOMMUNICATIONS
In general, any student use of the System’s networks and telecommunication resources must be for educational purposes. School system rules for student communication also apply in the online environment. Students must respect and adhere to      

 FORMTEXT 
      Charter School policies and local, state, and federal law.
Students must
1. Login and use network resources only with their student account.
2. Logoff and close applications immediately after completing work to prevent unauthorized use of the user ID.
3. Not use email, chat rooms, net meeting rooms, and other forms of direct electronic communication including instant messaging systems unless authorized by the district and directly supervised by a teacher. School system rules prohibiting indecent, vulgar, lewd, slanderous, abusive, threatening, sexually harassing, or terrorizing language apply to all forms of electronic communications. The student and parent or guardian shall sign an Acceptable Use of Networks and Telecommunications Agreement prior to an email account being issued.
4. Not distribute private information about themselves or others.
5. Not send spam, chain letters, or other mass unsolicited mailings.
6. Not view, use, or copy passwords to which they are not authorized.
NETWORKS AND INTERNET USE 
Students shall

1. Use Internet search engines and/or other Internet tools only under the direction and supervision of teachers.
2. Observe copyright laws, citing the source of information accessed over the Internet using a standard system as directed by the teacher and/or librarian. Not intentionally access, transmit, copy, or create material that is illegal, such as obscenity, stolen materials, or illegal copies of copyrighted works, including, but not limited to, music, games, and movies.
3. Not intentionally access, transmit, copy, or create any materials or visual depictions on school or district networks or the Internet that are indecent, vulgar, lewd, slanderous, abusive, threatening, harassing, terrorizing, or harmful to minors.
4. Not attempt to gain unauthorized access, including so-called “hacking” or otherwise compromise any computer or network security or engage in any illegal activities on the Internet, including willfully introducing a computer virus, worm, or other harmful program to the network.
5. Not download and install any file sharing program that bypasses the district filtering device.
6. Not use technology resources to further other acts that are criminal or violate the school or district code of conduct.
7. Not make any purchase on the Internet while using school equipment or Internet service.

Students who may inadvertently access a site that is pornographic, obscene, or harmful to minors shall immediately disconnect from the site and inform the teacher. The Board does not condone any illegal or inappropriate activities and will not be responsible for such use by students. The Board does not guarantee the right to use the Internet and reserves the right to suspend or terminate the privilege of any individual at its sole discretion without notice, cause, or reason.

All school rules apply to the Internet the same as they do in the classroom, elsewhere on school grounds or school functions. Network administrators and school personnel may review student e-mail messages at any time or track student navigation of the Network or Internet.

Any violation of this policy may result in the loss of access to the Internet through the network. Additional disciplinary action for students will be determined in accordance with existing rules and procedures, both administrative and as stipulated in the policy, and including applicable law enforcement agencies when necessary. The Board recognizes that changes in technologies and local, state, and federal laws may from time to time require adjustments to policies and guidelines governing technology usage in the District and hereby authorizes the superintendent or designee(s) to make such adjustments as necessary.
XVII. COMMUNICATIONS WITH STUDENTS AND PARENTS

I. All schools are obligated to provide written or verbal communications with students and parents or guardians in a language they can best understand. This handbook may be translated or interpreted to meet the Office of Civil Rights (OCR) standards and the Equal Educational Opportunity Act (EEOA) Guidelines of 1974. For more information, please contact the English as Second Language (ESL) office.

II. Parents and guardians are expected to treat with respect the school system employees.
An assault or battery of a school system employee by a parent or guardian or other adult will result in a request for police, possible exclusion from school system property and similar actions.

XVIII. MEDICATION POLICY 
NURSES OFFICE
A sick room is provided for ill students to lie down if necessary.  Students are to have a pass from the classroom teacher, MUST sign in, and will be allowed to remain for 15 minutes.  Parents will be notified if necessary.  Parents are reminded that school officials are not permitted to dispense medication unless a prescription signed by a Doctor is on file with the nurse.
I. As a general principle, medication shall not be given at school unless it is certified in writing by the attending physician or other licensed prescriber licensed in the state and such medication cannot be administered before or after school hours. Antibiotics and other short-term medications, including non-prescription medication, shall not be given at school.

II. Possible medication exceptions to the general principle:
A. Behavior modification
B. Insect sting allergy
C Anticonvulsant (e.g. Dilantin, Phenobarbital) D. Asthmatic conditions
E. Insulin

III. Students shall not be allowed to have medications in their possession on the school grounds. Prescriptions are required for controlled substances and the possession of such prescriptions by a student at school, on the school bus, or other school function is prohibited except students shall be allowed to carry and possess Epipens and asthma inhalers provided that:
1. Authorization from the physician and from the student’s parent or guardian are on file and communication with the prescriber has been established.
2. The school nurse has evaluated the situation and deemed it to be safe and appropriate; has documented this on the student’s cumulative health record; and has developed a plan for general supervision. The plan may include observation of the procedure, student health counseling, and health instruction regarding the principles of self-care.
3. The principal and appropriate staff are informed that the student is self-administering the prescribed medication.
4. The medication is handled in a safe, appropriate manner.
5. Such medication is transported to the school, and maintained under the student’s control in accordance with the school policy.
6. The Board of Education’s policy on self-medication by students and the school Drug Free Zone policy permits.
7. The school principal and the school employed registered nurse determine a safe place for storing the medication for the individual student. The medication must be accessible if the student’s health needs require it; this information is included in the medication administration plan.
8. Some medication should have a backup supply readily available (such as an inhaler).
The student records the medication administration and reports unusual circumstances.
The school-employed registered nurse, and/or the designated employee monitors the student.
a. Self-administration is included in the medication administration plan.
b. The plan includes any or all of the following: teaching correct administration; reminding the student to take the medication; visual observation of the student taking the medication; recording the procedure; and notifying the RN, parent, or prescriber of any side effects, unusual occurrences, or noncompliance.
IV. Prior to the administering of other medications during school hours, the following will be required.
A. An order from a licensed physician or dentist and parental consent. (Forms are available at each school). 
B. Medication must be brought to the school by the parent or guardian.
C. The medication container shall contain clear instructions identifying the student’s name, prescription numbers, if any, date, frequency, name of the medication, dosage, route, and physician’s or dentist’s name.
D. At the beginning of each school year and anytime there is a change in medication, a new form from the physician must accompany the new prescription.
E. No more than one month’s supply (twenty-five school days) of the medication shall be kept at school.

V. Disposition of medication at the end of the school year - medication shall be picked up by the parent/guardian within 5 days of the end of the academic year. Medication not picked up will be destroyed by the principal or otherwise disposed of in accordance with the law.

XIX. COMMUNICABLE DISEASE CONTROL POLICY

Current immunization records are required for all students entering school for the first time, including kindergarten, in compliance with the immunization schedule established by the legislature unless compliance is waived pursuant to the statute. School personnel will cooperate with public health personnel in completing and coordinating all immunization data, waivers and exclusions, including the necessary Vaccine Preventable Disease Section’s School Immunization Report forms to provide for control of preventable communicable diseases.

XX.FEES AND FINES DUE FOR LOST OR DESTROYED TEXTBOOKS OR OTHER SCHOOL PROPERTY

Students shall be required to pay full price for textbooks and library books which are lost or damaged beyond use. The School also requires students to pay for any other school property damaged as a result of student misconduct.

XXI. GRADUATION

High school students must meet all course requirements and pass all sections of the Graduation Exit Examination (GEE) prior to graduating. In addition, all students must meet the same criteria in order to participate in graduation exercises.

XXII. DEFINITIONS

1.
ARSON - The damage to property by the use of an explosive substance or the setting on fire to any school or personal property.

2.
ASSAULT – An attempt to commit on a person a battery or intentional placing of a person in reasonable apprehension of receiving a battery or making statements threatening physical harm to a person.

3.
BATTERY – The use of force or violence upon a person if actual contact is made.

4.
BULLYING - Any act or speech that subjects a person to indignity, humiliation, intimidation, physical abuse or threat of physical abuse, social or other isolation, shame, or disgrace or threat of physical abuse, social or other isolation, shame or disgrace.

5.
BURGLARY- The unauthorized entry of property.

6.
COMMUNICATING OF FALSE INFORMATION OF PLANNED ARSON OR BOMB THREATS - The intentional stating, or causing a statement by the use of the mail, telephone, telegraph, the Internet,

word of mouth, or other means of communication, of any threat or false information knowing the same to be false, including bomb threats or threats involving fake explosive devices, concerning an attempt or alleged attempt being made, or to be made, to commit either aggravated or simple arson.

7.
COMPLETE SEMESTER- For the purposes only for an expulsion after three suspensions (see page 27), if the offense occurs on or before the forty-fifth school day of a semester, the minimum expulsion period shall be for the remainder of the semester during which the offense occurred. If the offense occurs after the forty-fifth school day of a semester, the minimum expulsion period shall consist of the remainder of the semester during which the offense occurred and the school semester immediately following.

8.
COMPUTER HACKING - The accessing or causing to be accessed of any computer, computer system, computer network, or any part thereof with intent to view, alter, delete, or insert programs or data without authority.
9.
CORPORAL PUNISHMENT – Physical punishment of any kind inflicted on the body of a student, such as paddling or spanking, hitting with any instrument, or slapping, striking with a hand or foot. Corporal punishment is prohibited 
10.  DISABILITY HARASSMENT - Consists of physical or verbal conduct relating to an individual’s physical or mental impairment when the conduct has the purpose or effect of creating an intimidating, hostile, or offensive school environment.

11.  DISRESPECT FOR AUTHORITY - Any unprovoked act of aggression which demonstrates a disregard or interference with authority or supervising personnel.

12.  DISTURBANCE –

A.   Minor Disturbance - An act of misconduct that disrupts the orderly process of educational activities in that area that is confined to a limited area, and/or which jeopardizes safety of children.

B.   Major Disturbance - A serious act of misconduct that interrupts the orderly process of educational activities that is not confined to a limited area, and/or which jeopardizes safety of children.

13.  DRUGS - Illegal narcotics or any controlled dangerous substances.

14.  DRUG PARAPHERNALIA - Any equipment, products and materials of any kind which are used with drugs such as roach clips, rolling papers, pipes, etc.

15.  EMANCIPATION - results when a child reaches the age of eighteen years, or is emancipated by a notarial act, by marriage or by judicial decision prior to reaching the age of 18.

16.  EMERGENCY - An unexpected situation that requires prompt action.

17.  EXCUSED TARDY - Acceptable reason for not being in class on time, including but not limited to accidents, illness, emergencies or natural disasters.

18.  EXPLOSIVE DEVICES - Including fireworks, bullets, bombs, and incendiary devices.

19.   EXTORTION - The taking of property or services from another person by threats, force or intimidation, with or without that person’s consent.

20.  FIGHTING - The exchange of blows between two or more students with the intent of harming one another.

21.  FIREARM - The term has the same meaning as given in 18 U.S.C. §921(a). It means (a) any weapon (including a starter gun) which will or is designed to or may readily be converted to expel a projectile by the action of an explosive; (b) the frame or receiver of any such weapon; (c) any firearm muffler or firearm silencer; or (d) any destructive device. A destructive device means any explosive, incendiary or poison gas (1) bomb; (2) grenade; (3) rocket having a propellant charge of more than four ounces; (4) missile having

an explosive or incendiary charge of more than one-quarter ounce; (5) mine or (6) any device similar to any of the devices described in the preceding clauses.

22.  GAMBLING - To play a game of chance where a reward is expected.

23.  HABITUAL OFFENDER - One who has committed several offenses, not necessarily of the same type.

24.  HAZING - Any knowing behavior, whether by commission or omission, of any student to encourage, direct, order, or participate in any activity which subjects another student to potential or actual physical, mental or psychological harm for the purpose of initiation or admission into, affiliation with, continued membership in, or acceptance by existing members of any organization or extracurricular activity, whether such behavior is planned or occurs on or off school system property, including any school bus and school bus stop.
25.  INDECENT BEHAVIOR - Socially unacceptable behavior that is morally offensive.

26.  INDIVIDUAL EDUCATION PROGRAM (IEP) - A written statement for a student with disabilities that contains an overview of instructional needs that is developed, reviewed, and revised in a meeting in accordance with C.F.R. 300.341-300.350, IDEA Regulations.

27.  INTIMIDATION - To make timid or fearful; intentional unlawful threat by word or act to do violence to the person or property of another person.

28.  LOOK-ALIKE - Similar to; appear to be.

29.  MOLESTATION - To make indecent advances in which physical contact is made.

30.  PORNOGRAPHY-Material (such as books, writing, or photographs) that show erotic behavior and is intended to cause sexual excitement.

31.  POSSESSION - The exercise of dominion or control over a thing or substance even though not in a person’s physical dominion or control, a thing or substance is subject to his dominion or control; joint possession occurs when a thing or substance is in the physical custody of another person who willfully and knowingly shares with the other the right to control the thing or substance.

32.  PROBATION - A condition in which students are temporarily placed to assist them in adjusting to a normal school setting.

33.  PROVOKING A FIGHT - To purposely cause or invite either verbally or physically a student or students to fight.

34.  REASONABLE BELIEF - A suspicion founded upon circumstances sufficiently strong to warrant a belief in a reasonable person that something is true.

35.  ROBBERY - Taking of anything of value belonging to another by the use of force or intimidation.
36.  SCHOOL BUILDING LEVEL COMMITTEE (SBLC) – A group of knowledgeable persons comprised of school staff and parents who meet in response to a student’s needs.

37.  SELF-DEFENSE - An act of protecting oneself from an aggressor where the force used is only sufficient to repel the aggressor.

38.  SERIOUS BODILY INJURY - Impairment or physical condition not limited to the following: loss of consciousness, concussion, bone fracture, impairment of function of bodily member or organs, wound requiring suturing, and serious disfigurement.

39.  SEXUAL BATTERY – The touching without consent as defined in the statute.
40.  SEXUAL HARASSMENT –

A.   Student to Student, Student to Staff, or Staff-to Student Harassment -In this context, sexual harassment is defined as any unwelcome sexual advance, request for sexual favors or other inappropriate verbal, visual, written or physical conduct of a sexual nature at school or a school sponsored event.

B.   Extended Definition - Sexual harassment may also include but is not limited to:
1) Verbal harassment or abuse;

2) Uninvited letters, telephone calls, or materials of sexual nature;

3) Uninvited or inappropriate leaning over, cornering, patting or pinching;
4) Uninvited sexually suggestive looks or gestures;

5) Intentional brushing against a student’s or school employee’s body;

6) Uninvited pressure for dates;

7) Uninvited sexual teasing, jokes, remarks or questions;

8) Any sexually motivated unwelcome touching; or

9) Attempted or actual rape or sexual assault.

41.  TARDY - When one is not in his or her classroom or other assigned area when the tardy bell rings.

42.  TERRORIZING - The intentional communication of information, known by the offender to be false, that the commission of a crime of violence is imminent or in progress or that a circumstance dangerous to human life exists or is about to exist, thereby causing any person to be in sustained fear for his or another person’s safety; causing evacuation of a building, a public structure, or a facility of transportation; or causing other serious disruption to the public.

43.  THEFT – Taking property of another without permission, by stealing, fraud or trickery.

44.  THREAT - A communication in person, in writing or through the use of the Internet to injure a person or to kill a person, who is a teacher, employee of the school system or a student of the school system.

45.  TRESPASSING - Unauthorized entry on a school campus other than the one a student normally attends except when the student has been assigned to an alternative program.

46.  TRUANT/HOOKY - One who is absent from school without permission.

47.  VANDALISM - The defacing, damaging, and/or breaking of others' property through willful misconduct.

48.  WEAPON - Any object which, under the circumstances, may be used to inflict bodily injury or damage to property.

49.  WILLFUL DISOBEDIENCE - The refusal to follow a reasonable request of a teacher, administrator, or an adult authority figure on campus.

50.  ZERO TOLERANCE – An anti-violence policy making school a safer place for learning. School principals will call the police authorities for every fight involving students who are 14 years of age or older.

XXII - STUDENT/PARENT GRIEVANCE/COMPLAINT PROCEDURES 
Situations Other Than Suspensions and Expulsions

If a student or parent has a complaint or request information or believes the student is being improperly punished or subjected to an inappropriate rule or standard, he/she should follow these steps:
A.   Discuss the situation with your student and the involved teacher, counselor, bus driver and/or administrator
B.   Request a conference with the involved school employee and the school-level administrator. 
C.   Appeal to the School Principal.
D.   File a written complaint with the School Principal requesting that the case be referred to a Hearing Officer. The School Principal shall notify all parties of the date of the hearing and of their right to be present at the Hearing Officer meeting. All parties will be notified in writing of the action taken by the Hearing Officer.
E.   Appeal to the CEO. The CEO’s final decision will be given to all parties in writing.

INSERT SCHOOL LOGO HERE
ACKNOWLEDGEMENT OF RECEIPT OF STUDENT HANDBOOK/CODE OF CONDUCT
I  _________________________,  the  parent/guardian  of______________________________
acknowledge receipt of the student handbook.  I am aware that my child(ren) and I are expected to read and understand the contents of the handbook and that all members of the school community are accountable to abiding by the Code of Conduct described in the handbook. Failure to conduct oneself in the manner described will subject school community members, my

child, or me to appropriate disciplinary action.
As the parent or guardian of a child attending an      

 FORMTEXT 
      Charter School, I am committed to the success of my child and all of the children attending the school.  I will conduct myself in a manner consistent with that statement and vow to support the children and school as

it develops the young scholars of the school.
______________________________         ___________________
________________________________




____________________
Parent / Guardian Name






Date
INSERT SCHOOL LOGO HERE
PARENT & STUDENT TRANSPORTATION POLICY ACCEPTANCE FORM
TO:                  Parents of Students Riding the School Bus in School Year 2010-2011
FROM:      

 FORMTEXT 
      Charter School 
Dear Parents:

In order for you to understand the regulations covering the conduct of your child riding
the      

 FORMTEXT 
      Charter School bus, we are providing you a copy of the Student Transportation Policy for 2010-2011. It is required that YOU and YOUR CHILD read these regulations.

This policy will be used as a permanent record throughout your child's enrollment in their school. Your cooperation with us will make it possible to provide a safer and more efficient transportation program.

Please sign and return this form to your school principal to complete your student's registration in order for your child to continue riding the school bus.

For all parents/guardians:

I have received and must read the      

 FORMTEXT 
      Charter School Student Transportation Policy for School Year 2010-2011 and agree, on behalf on my student, that my student, as a passenger, will abide by said regulations. Furthermore, I agree as a parent/guardian, to assume full responsibility for my student's conduct on said buses.

Signature of Parent / Guardian ______________________________________________________ Printed Name of Parent / Guardian ________________________________________________ Printed Name of Student(s) ___________________________________________________________ School Name _________________________________________________________________________
INSERT SCHOOL LOGO
Parental/Legal Guardian Media Consent Form
I hereby consent to the use of any photographs/video tape taken of my child by the      

 FORMTEXT 
      Charter School or the media for the purpose of advertising or publicizing events, activities, facilities and programs of      

 FORMTEXT 
      Charter School in newspapers, newsletters, website, other publications, television, radio and other communications and advertising media.

By law, the      

 FORMTEXT 
      Charter School protects the privacy of the students and is prohibited from releasing students’ personal information. From time to time representatives of the news media are invited to campus to cover events at our schools. When this happens there is a possibility your child/children may be photographed, videotaped, or interviewed for a news story.

Please mark one of the choices below and return to school.
_____ Yes, I allow my child/children to be identified in any good news      

 FORMTEXT 
      Charter School publication.
_____ No, I do not want my child/children identified in any good      

 FORMTEXT 
      Charter School publication.

PLEASE PRINT
Student’s  Name:___________________________________________________
Address:___________________________________________________________ City:______________________________________________________________ State/Zip:__________________________________________________________
Signature:                                                                                                                  
Parent or Guardian if above person is under 18:
Parent/Guardian’s Name:_________________________________________________ 

Address:_______________________________________________________________ City:__________________________________________________________________ State/Zip:______________________________________________________________ 

Signature:                                                                                                                                      
                                INSERT SCHOOL LOGO
STUDENT COMPLAINT FORM
When a student (or the parent and/or guardian jointly with the student) feels that he/she has a basis for a complaint concerning an alleged violation of the Title IX of the Educational Amendment of 1972, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975, or Title II of the Americans with Disabilities Act, he/she may file a written complaint with his/her principal or supervisor.  (The form below is available in regular size in the office.)

Name of Complainant:

Date alleged violation occurred:

Statement of complaint:  (Please describe the nature of the complaint and identify the particular section of the law and/or policies and procedures alleged to have been violated.)

Relief requested:

Signature of Complainant







Date
Signature of Parent/Guardian (if Student is under 18)



Date
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